Money

Measures
Web App

Create a Budget
to Optimize Income

- Introduction

PURPOSE This is a how-to guide to get you started in creating and using budget files
with the Money Measures Web App.

GOALS In completing this module, you will be able to:

1 Create budget files tailored to your personal situation using the Money
Measures Web App.

2 Understand and use our unique green light, yellow light, and red light
budgeting tool.

3 Use other unique features of the Money Measures Web app to optimize
income.

4 Have a greater understanding and appreciation about cash flow and the
importance of having a good cash flow.

5 Have the tools needed to help with critical thinking about personal
finances, goals and lifestyle choices.

TOOLS To fully utilize this guide and complete the exercise, it is necessary to create a
REQUIRED Money Measures account online at moneymeasuresinc.com. There is no
charge to create an account and there is a 30-day free trial for learning how
to use the web app to optimize income.

For optimal user experience when completing the exercise, we recommend
using a laptop or desktop computer. However, the exercise can be
completed on any mobile device.

TIMETO Approximately 60 minutes
COMPLETE
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Practice-Based Guide

This manual serves as a comprehensive resource for leveraging the Money
Measures Web App effectively. There are step-by-step instructions and
practical exercises to help develop essential budgeting skills, optimize
income, and manage expenses efficiently.

Gain insights into the powerful reporting tools available, enabling informed
financial decision-making. With a focus on practicality and clarity, this
manual equips readers with the necessary knowledge and tools to navigate
financial journeys with confidence.

Managing Income and Expenses that Fluctuate

To manage income and expenses that fluctuate, special attention should
be given to the payment frequencies and customizing payment amounts.

Example:

Commissioned salespeople may have a combination of wages and
commissions that are received weekly, monthly, quarterly, and annually. In
addition, the amounts may fluctuate.

Within the Money Measures Web App, a separate income entry can be
made for wages and commissions that are received weekly, monthly,
quarterly, and annually. The amounts can be customized to reflect
seasonal and other fluctuations.

MONEY FOR TEENAGERS & YOUNG ADULTS

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC
COPYRIGHT © 2023 MONEY MEASURES INC. ‘



Section Name Page

1 Create a Budget File and Add Incomes 4
2 Understanding Income 9
3 Create a Wish List 13
4 Add Expenses 14
5 Assign Expenses as being Essential or Discretionary 41
6 Understanding Spending 42
7 How to Understand & Use the Reports to Refine a Budget 47
8 Identifying Green Light, Yellow Light & Red Light Moments 54
9 Manage Credit Cards 67
10  Working Budget and Spending Plan 69
11 Screen Captures - Payment Frequencies - Adding Incomes 82
12 Screen Captures - Payment Frequencies - Adding Expenses 106
MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC
MONEY FOR TEENAGERS & YOUNG ADULTS ’
COPYRIGHT © 2023 MONEY MEASURES INC.



Create a Budget File and Add Incomes

1 From the dashboard, click "Personal” to create a file. Name the file “Lifestyle

Budget"”.

‘ []) measuresixc

Don’t Just Break Even, Break Free

Create File
@ Lifestyle Budget ’

@m Peere () B
How to use this information for Personal Budgeting & Forecasting:

« eliminate debt

+ plan for retirement

+ plan major purchase

« save money

N

2 In a newly created file in which no incomes or expenses have been added,

the screen displayed will have arrows pointing to phrases that indicate what

actions can be taken.

3 Click on "Add an income”.

Don't Just Break Even, Break Free

0

Overview Income / Expense management > Reports ~ Wish list
Add an income 2024 To get started,
Income st add an income,

add an expense or

e select expenses 10
add, then budget,
Add an expense $0.00 forecast and generate
Expense list 'xf&mﬂf
$§0.00
Essential/Discretionary expenses 30,00
$0.00
Select expenses to add $0.00

Edit selection list

Enter expenses selected

® © 6

Eliminate Plan For Retirement Plan For Major
Debt Purchase

A-Z Strategy for Personal Home Budgeting Files

Save Money

View Date From [ 2023-0313 o l To l 2024-03-12 o] ,

Lifestyle Budget  acit and shave fle details
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Never

4 Click inside the “Reference name” box and type in “Job income”.
5 Click on the arrow for the drop-down menu in the “Frequency” box and
select "Weekly”.
6 Click inside the “Amount” box and type in $700.
7 Select "customized payment amounts”.
8 Select a day of the week by clicking on one of the boxes:
SSM, T,W, T,F,S
9 Click in the box below “Start payments”. A monthly calendar will appear
with dates highlighted for the day of the week selected previously. Click on
the highlighted date that is in the future and the closest to today.
10 In this scenario, click in each of the weekly boxes dated for December and
January and enter $900 which includes overtime hours worked.
11 Scroll down and click “save”.
o
Overview Income / Expense management ~ Reports v Wish list
Add anincome®
* Reference name: R
* Stan peyments: @
16/03/2023 | S
* Stop payments

Customize payments

Nates:

* required fiekd

{ Save ) Save and add ancther m
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12 The "Job income” entered will be displayed on the “Income list”.

Lifestyle Budg.. @
Overview Income / Expense management ~ Reports ~ Wish list
Income list

Add an income

13 Add another income payment “Tax benefit payment”. Click on “Add an
income” displayed on the “Income list” or click on the arrow beside
“Income/Expense management” and select "Add an income”.

My account | Help~ | Signout
(] measuresixc
Don’t Just Break Even, Break Free
Lifestyle Budg... ®
Overview Income / Expense management ~ Reports » Wish list
Income lis
Income list
Job income Add an expense edit  delete
Weekly: (Thursday) startin . = $700.00
Expense list
Essential/Discretionary expenses
* Amount(s) customize imount entered. Review amount(s) regularly to
ensure reports accuratt - Select expenses to add
Edit selection list
Enter expenses selected le details
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14 Click inside the “Reference name” box and type in “Tax benefit payment”.

15 Click on the arrow for the drop-down menu in the “Frequency” box and
select "quarterly”.

16 Click inside the “Amount” box and type in $125.

17  Click on the first radio button under “Enter day of payment” and select the
“last” day of the month.

18  Within the “Start payments” section, select the month and the year of your
choice that the first “Tax benefit payment” will be deposited.

19 Scroll down and click “save”.

My account | Help~ Sign out

Don’t Just Break Even, Break Free
Lifestyle Budg... @

Overview Income / Expense management ~ Reports ~ Wish list

Add an income®
* Reference name: [ Tax benefit payment ] —
Frequency: [ Quarterly V]® *—
Amount: ‘ O customized payment amounts
[ 125 ] [ calculate using spreadsheet

* Enter day of payment:

== ® Onthe day of the month i

e} Onthe[ First v" Monday v]ofthemomh

* Start payments: @

April v|| 2023 L

* Stop payments

Never v]

Notes: [ — ]

* required field

Sz e and add another m
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20 The "Job income” and “Tax benefit payment” entered will be displayed on
the “Income list”.

Note: Screen captures for adding incomes are included at the end of this
how-to guide. There are screen captures for each payment frequency
available using the Money Measures Web App.

My account | Help~ | Signout

(}) measuresic

Don’t Just Break Even, Break Free

®

Overview Income / Expense management ~ Reports ~ Wish list

Income list

Add an income

Job income edit  delete

Weekly: (Thursday) starting on March 16, 2023 (payments never end) *$700.00
Tax benefit payment edit delete

Quarterly: (last day) starting on April 30, 2023 (payments never end) $§125.00

* Amount(s) customized for this income. Amount displayed is default amount entered. Review amount(s) regularly to
ensure reports accurately reflect planned income
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1

2 The Overview screen shows the amount of income that's expected to be

Understanding Income

Within the “Lifestyle Budget” file, click on the menu item “Overview” if you

are not already on the Overview screen.

received in the next calendar year based on the incomes entered.

Lifestyle Budg...

@

Income / Expense management ~ Reports ~ Wish list
Expense list
Select expenses to add
Lifestyle Budg... @
Overview Income / Expense management ~ Reports ~ Wish list

aMarch 12, 2024

Select expenses to add d¥g income

Income: $38,500.00
Expenses:

Essential: $0.00
Discretionary : $0.00
Unassigned: $0.00

¢ Surplus/Deficit: $38,500.00

Click on "Reports” and select “checklist”. Notice how the money will be

flowing into the bank account.

Lifestyle Budg...

Overview

[}/ measuresic

Don’t Just Break Even, Break Free

My account | Help~ | Signout
@
Income / Expense management ~ Reports ~ Wish list
Checklist
Weekly
Monthly
Annual

Essential/Discretionary expenses

Cash flow forecast
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4 Click to select "Weekly”. Click on the arrow at the right to scroll through the
weeks and take note of how the money will be flowing into the bank
account week to week.

My account | Help~ | Signout
] measuresixc
Don’t Just Break Even, Break Free
Lifestyle Budg... @
Overview Income / Expense management > Reports ~ Wish list
_ weekly monthly annual cashflow
Checklist Goto:[March-2023  v|
March 2023 top

16 Job income Weekly
23 Job income Weekly
30 Job income Weekly

5 Click to select “Monthly” to see how much income will be received each
month.

6 Click to select “Annual” to see the detailed list of the incomes that will be
received in the coming year.

7 Click to select “cashflow” to see how money will be flowing into the bank
account chronologically in the coming year.

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC 10
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8 In preparation for the next steps, click the box to the left of “show bank

balance” within the Cash Flow Forecast. On the next screen, click on the first

radio button, enter $3325 as the current bank balance and click “save”.

Myaccount | Help~ | Signout
(] measuresic
Don’t Just Break Even, Break Free
Lifestyle Budg... @
Overview Income / Expense management ~ Reports ~ Wish list
checklist weekly monthly ann@

Cash flow forecast
Note: This report factors in the amount(s) entered for each exp and income. R g and d should be reviewed regularly to

ensure accuracy of the amounts and this report.
(real-time forecast)

Mar 13, 2023 to Mar 17, 2024

Forecasted Surplus/Deficit

MAR
16 Job income + 700.00 700.00
23 Job income + 700.00 1,400.00
30 Job income + 700.00 2,100.00
Update starting bank balance %

Before proceeding with doing a cash flow forecast, ensure there is an inceme entry for any funds deposited that have a hold en
them. The entry should be dated for the date the funds will be available.

If there are no funds deposited that have a hold on them, or once you have added an entry for funds deposited that are on hold,
enter the current bank balance. !f there are cheques that have been written but not yet cashed, subtract the total amount of the
uncashed cheques from the bank balance.

After entering the bank balance, view the real time cash flow forecast based on the incomes and expenses entered, which
includes the projected bank balance with each transaction of money coming into and out of the bank account.

@ Enter current bank balance as of to '\‘l 3325.00 ’
B

O | don't know my current balance. Use O for neW:

‘ Save I Cancel
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9 With an opening bank balance of $3325, scroll through the cash flow
forecast in the right column “Forecasted Bank Balance” to see the impact
that the money deposited will have on the bank balance.

My account | Help~ | Signout
(] measuresixc
Don’t Just Break Even, Break Free
Lifestyle Budg... O]
Overview Income / Expense management > Reports ~ Wish list
checklist weekly monthly annual -
Cash flow forecast
Note: This report factors in the amount(s) entered for each and income. Re g and d should be gularly to

ensure accuracy of the amounts and this report.

(real-time forecast)

Mar 13, 2023 Opening bank balance: 3325.00

Mar 17, 2024 closing balance forecasted: $42,525.00

Forecasted Surplus/Deficit Forecasted Bank Balance
Opening bank balance: $3,325.00

MAR

16 Job income + 700.00 700.00 4,025.00
23 Job income + 700.00 1,400.00 4,725.00
30 Job income + 700.00 2,100.00 5,425.00
APR

6 Job income + 700.00 2,800.00 5,125.00
13 Job income +700.00 3,500.00 6,825.00
20 Job income + 700.00 4,200.00 7.525.00
27 Job income +700.00 4,900.00 £,225.00
30 Tax benefit payment +125.00 5,025.00 8,350.00
MAY

4 Job income + 700.00 5,725.00 $,050.00
n Job income +700.00 6,425.00 9,750.00
18 Job income + 700.00 7125.00 10,450.00
25 Jeb income + 700.00 7.825.00 11,150.00
JUN

1 Job income + 700.0C 8,525.00 11.850.00
8 Job income + 700.00 9.225.00 12,550.00
15 Job income + 700.00 9,925.00 13,250.00
22 Job income + 700.00 10,625.00 13,950.00
29 Job income +700.00 11,325.00 14,650.00
JuL

-] Job income + 700.00 12,025.00 15,350.00
13 Job income + 700.00 12,725.00 16,050.00
20 Job income + 700.00 13,425.00 16,750.00
27 Job income + 700.00 14,125.00 17,450.00
n Tax benefit payment +125.00 14,250.00 17.575.00
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Create a Wish List

1 Within the “Lifestyle Budget” file, click on "Wish list".

2 Enter items that are on your wish list. Name them, enter notes in the
“comment” field, and enter an amount for any one-time payments or the
amount for ongoing payments if you know the amount for the wish list item.
Examples of common wish list items: vacation, tickets to a sporting event or
concert, a new car.

The wish list is strictly a list of items on the wish list. Itis not necessary to
add an amount or payment details. If the wish list item is to be converted to
an actual expense so that it gets factored into the spending plan, click on
the “+" sign beside the wish list item to be taken to the "Add an expense”
screen where payment details can be added. This wish list item can also be
added as an expense like other expenses by clicking on the arrow to the
right of "Income/Expense management” and selecting “Add an expense”.
Complete instructions for adding expenses are found further on in this
guide.

3 When you are done entering items on your wish list, click “save”.

‘ (]) measuresic

Don’t Just Break Even, Break Free

°
Overview Income / Expense management ~ Reports ~
Income list
Add an income
Job income edit delete

*$700.00

Weekly: (Thursda;

Tax benefit payment
Quarterly: (last day) starting on April 30, 2023 (paym:

) bl

Don’t Just Break Even, Break Free

iarch 16, 2023 (payment:

d) $125.00

0
Overview Income / Expense management > Reports ~ Wish list

Wish list

Future spending priorities/considerations:
—#[ E-reader ” comments “ 130 ] ‘Add as expense + —
[ snowboard ] comments Il 200 |#addasexpense + =
—*[ Headphones H For gaming “ 100 ] Add as expense + —

~\
Save [J) Cancel

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC

MONEY FOR TEENAGERS & YOUNG ADULTS
COPYRIGHT © 2023 MONEY MEASURES INC.



Add Expenses

Here is a list of expenses to enter in the “Lifestyle Budget” file to get you started. For this
exercise, you can use expenses and amounts that are more meaningful to you.

EXPENSE CHART FIGURE 1

P
NAME OF EXPENSE Payment Frequency Amount a’é:’:"t
RENT Monthly $750 Never
(1%t of Each Month)
HOME INSURANCE Annual $300 Never
(the 1 day of next month)
HYDRO . Monthly Fluctuates Never
(10" of Each Month)
FOOD & GROCERIES* Bi-Weekly $100 Newer
(Saturdays, Starting this coming Saturday)
CLOTHES Bi-Monthly $300 Never
(Last Saturday of next month)
Twi Month 30
wice a Mon
CAR LOAN (155 day and last day) $125 paylmf::nts
e
CAR INSURANCE Annual $1200 Never
(the 14" of next month)
CAR MAINTENANCE Custom Schedule $300 Never
(1°* of April and November)
GAS FOR CAR* Weekly $50 Never
(Fridays)
ELECTRONICS Lellins [Peyimes $1130 n/a
(3 days into the future)
PHONE/INTERNET/TV _Monthly $150 Never
(20™ of each month)
CASH Weekly $100 Never
(Fridays)
SAVE Weekly $25 Never
(Fridays)
RECREATION Weekly $75 Never
(Fridays)
WEEKEND GETAWAY* Annual $600 Never
(3" Friday of March)
MEDICATION/DENTAL/ Bi-Monthly
VISION CARE (2" Thursday of next month) $200 Never

* Expenses charged to a credit card

Note: Accounting for the use of credit cards in the Money Measures Web App is being
done for illustrative purposes and should not be taken as an endorsement for paying for
expenses using credit cards.

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC 14
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Steps for Entering Expenses (Figure 1)

Notes:

1 The expenses entered as part of this exercise are for illustrative purposes
only and should not be considered an all-inclusive list of expenses that any
one individual will have.

Cash Withdrawals

In the Money Measures Web App, a cash withdrawal should be entered as
its own expense. Therefore, any purchases that are typically made using
cash should not be entered as an expense of their own. There is a field for
entering notes about how cash will be spent.

Dating of expenses

In the Money Measures Web App, the date to use for bill payments is the
date on which bill payments are typically made. This may or may not be the
same date as the due date that appears on the actual statement. It will be
the same date if you make the payment on the due date that appears on the
statement. If you typically make a payment a few days before the actual due
date on the statement, use the date when the payment is usually made. For
day-to-day spending, date the expenses for the typical day of the week,
month or year when the spending happens. For example, if you typically
do your grocery shopping on the weekend each week, select Saturday or
Sunday for the weekly expense.

Within the Money Measures green light, yellow light, and red light
budgeting concept, the idea is to see how the amounts and timing of
spending can be adjusted to optimize income without having to make
extreme changes.

Payment Methods

Other than expenses where a credit card is selected as the method of
payment, the method of payment is considered to be a payment made:
— by debit

- atan ATM

—  through online banking

—  as a pre-authorized payment

—  bycheque

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC
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For example, if a hydro bill is added as an expense that's paid on the 10th
of the month and the “pay with credit card” box is not checked off, it is
considered to be a payment being made on the 10th of the month by debit,
atan ATM, through online banking, as a pre-authorized payment or by
mailing a cheque on the 10th of the month.

2 No matter what screen you are on within a budget file, you can click on the
arrow to the right of “Income/Expense management” and select “Add an
expense” to be presented with the screen for adding an expense.

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC
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Adding Expense: Rent

Within the “Lifestyle Budget" file, click on the arrow on the
“Income/Expense management” menu and select “Add an expense”.

Click inside the "Reference name” box and type in “Rent.

Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name
of your choice for the category.

Click on the arrow for the drop-down menu in the “Frequency” box and
select "Monthly”.

Click inside the box for “Amount” and type in $750.

Click on the first radio button under “Enter day of payment” and select “1st”
day of the month from the drop-down menu.

Click inside the box under “Start billing” and select the upcoming calendar
month. If the year displayed is not the correct year for the upcoming
month’s payment, click on the box to select the correct year.

Scroll down and click “Save and add another” to save the "Rent” expense
and be presented with another “Add an expense” screen to fill in with the
information for the next expense.

Don't Just Break Even, Break Free

°
Overview Income / Expense management ¥ Reports ~ Wigh list

Add an expense ®

) b

* Raferenca nama: | Rent G L1 then ie & neveswsobe sarienss
A Cateorynome; Other financial abligi
Amgunt: < 0 cumervaed payment amours
s ] cabeudens csng 5p-eadaroet
* Enter day of payment.
® on ll’cduy al the month i
© Ontha| First v| Moaday v |of the montn
‘ * Sturt billing: ®
—r Apcil v| 2023 S
* Stop billing

| Never v|

TR ]

Notes:

* required fald

Save ‘| Save and add enother  SCancel
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Adding Expense: Home Insurance

1 Onthe blank “Add an expense” screen, click inside the "Reference name”
box and type in “Home Insurance”.

2 Click on the arrow for the drop-down menu in the “Category name” box
and select "Insurance/Investments/Savings”.

3 Click on the arrow for the drop-down menu in the “Frequency” box and
select "Annually”.

4 Click inside the box for “Amount” and type in $300.

5 Click inside the box under “Start billing” and choose the 1st day of the
following month.

6 Scroll down and click “Save and add another” to save the expense and be
presented with another blank “Add an expense” screen.

‘ [}) measuresic

Don't Just Break Even, Break Free

Lifestyle Budg.. @
Overview Income / Expense management ¥ Reports ¥ Wish list

Add an expense®

. 4 ™ " w3l
Reference name: Home insurance < E] ere e 2 vinpusble corwract
woamr e -

Frequency. ® *- O poy with crodt cand
Amount 300 *_ O calesdere cang spreadaneet
* Start billing: ®

I 01/04/2023 ] —

* Stop billing

I Never v'

Notes note:

* required field

Save' M Save and add another | Zanoel

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC
MONEY FOR TEENAGERS & YOUNG ADULTS
COPYRIGHT © 2023 MONEY MEASURES INC.



1 Onthe blank “Add an expense” screen, click inside the “Reference name”
box and type in “Hydro”.

2 Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name
of your choice.

3 Click on the arrow for the drop-down menu in the “Frequency” box and
select "Monthly”.

4 Click inside the box for “Amount” and type in $75.
5 Click in the “customized payment amounts” box to select it.

6 Click on the first radio button under “Enter day of payment” and select
"10th” day of the month from the drop-down menu.

7 Click inside the box under “Start billing” that is on the left. If this exercise is
being done on a day prior to the 10th of the current month or on the 10th
of the current month, select the current month as the “Start payments” date.
If the exercise is being done on a day after the 10th of the current month,
select the upcoming calendar month as the “Start payments” date. If the
year displayed in the box on the right is not the correct year, click on the
box to select the correct year.

8 Inthe dated boxes, customize this fluctuating expense by entering $100 in
all boxes labelled with dates in “Jan”, “Feb”, “Jul”, “Aug”, "Sep”, and "Dec".

9 Scroll down and click “Save and add another” to save the expense and be
presented with another blank “"Add an expense” screen.
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My account | Help~ | Signout

[}/ measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... @
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense ®

* Reference name: [ there is & renewable contract

[ J*
[ ]+

Frequency: [ Monthly V] ® >  Ooayvjincreditcard

* Category name:

[ customized payment amounts
[ calculate using spreadsheet

* Enter day of payment:

= © On !he day of the month *—

o Onthe[ First VH Monday V]ofthemonth

* Start billing: @

I April v” 2023 ] dp—

* Stop billing

Never v]

Customize payments

Display from I 2023-03-13 a ] G I 2025-03-12 o ]
Apr 102023 May 10 2023 Jun 10 2023 Jul 10 2023 Aug 10 2023 Sep 10 2023 Oct 10 2023
R R U TR TR TR R
May 10 2024

Nov 10 2023 Dec 10 2023 Jan 10 2024 'eb 10 2024 ar 10 2024 Apr 102024
[ B [ s B

75

Jun 102024 Jul 10 2024 ‘Aug 10 2024 Sep 10 2024 1001102024 Nov 10 2024
[ 75 ][ 100 J[ 100 [ 100 [ 75 ][ 75
v

]
i

Jan 102025 Feb 102025 Mar 10 2025

100 100 75

B

* required field

Save ({ Save and add another ) Gancel
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Adding Expense: Food & Groceries

On the blank “Add an expense” screen, click inside the "Reference name”
box and type in “Food & Groceries".

2 Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name
of your choice.

3 Click on the arrow for the drop-down menu in the “Frequency” box and
select "Bi-Weekly"”.

4 Click in the "pay with credit card” box to select it.

5 Click “Create new credit card".

6 Click inside the “Name” box and name the credit card.

7 Leave the "Statement date” as the 1st day of the month.

8 Click on the "Payment date” box and select the 20th.

9 Click "OK".

10 Click inside the box for the “Amount” and type in $100.

11 Click in the “customized payment amounts” box to select it.

12 Select “S" for Saturday as the day of the week for the expense.

13 Click in the box under “Start billing” and select the Saturday that is
highlighted for today if today is a Saturday or for the upcoming Saturday.

14 In the dated boxes that are labelled with a date in “Dec” and “Jan”,
customize the amount of money spent on Food and Groceries by changing
the amount to $150.

15 Click "Save and add another” to save the expense and be presented with
another blank “Add an expense” screen.
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Lifestyle Budg. @

Overview Income / Expense management ~ Reports ~ Wish list

Add an expense ®

* Refersnce name. [[Food & Grocares P 0 rere 1 0 revewaisie conract

* Catogory name: | Other money out 1 <G /
Frequency: | Biwoakly (vary 2 wonks) v |@ o Bporwithoesicad
Amount O owsromized oayvent smounts

D cakeudate uang scveadanent

* required feld

Credit cards A

Select an existing credd card or create 3 new one

Create new credt card

Create new credit card x

Name:| Green Card ‘

Statementdate:| st v ‘—

(day of month)

Payment date

(enter typical day of the month a cheque is mailed or bank account is debited)

°

Overview Income / Expense management ~ Reports = Wish list
Add an expense ®
* Reference nama: 0 there i st costract
* Category name: I Other manay aut I

Frequancy: Soweekdy (every 2 wesks)  v|®
Amount: 100 ad— 2 5d payment TS
a O ke wang ssvesdsiont

s mft|w|t f[s

* Stan biling: @
[ 1er032023 <+
+ Stop billing
Never v
Lisplay frem o " 2005-03-12 a
02022 s 152028 13200 ey

sz e
: = [ |
Ot 14 2023 02 26 N3

| oo

Notas:

notes |

* raquired field
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Adding Expense: Clothes

On the blank “Add an expense” screen, click inside the "Reference name”
box and type in “Clothes”.

Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name
of your choice.

Click on the arrow for the drop-down menu in the “Frequency” box and
select "Bi-monthly”.

Click inside the box for the “Amount” and type in $300.

Click on the second radio button under “Enter day of payment” and select
“last” and “Saturday” of the month.

Click in the box under “Start billing” that is on the left and select the
calendar month that comes after the current calendar month. If the
preselected calendar year is incorrect, click on the drop-down menu for the
year and select the correct calendar year.

Click “Save and add another” to save the expense and be presented with
another blank “Add an expense” screen.

Lifestyle Budg...

Overview

Add an expense ®

Income / Expense management ~ Reports ~ Wish list

®

* Reference name:
* Category name:
Frequency:

Amount:

* Enter day of payment:

O Onthe day of the month

—P o Onthe Saturday v | of the month ‘-

h "
Clothes ‘ [ there is a renewable contract
Other money out *-

[ Bi-monthly (every 2 months) v]@ o DOraywithcreditcad

300 ‘ O customized payment amounts
[ calculate using spreadsheet

* Start billing:

* Stop billing

] -

[ Never

Notes:

* required field

Save! Ml Save and add another ) Cancel
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Adding Expense: Car Loan

1 Onthe blank “Add an expense” screen, click inside the “Reference name”
box and type in “Car Loan".

2 Click on the arrow for the drop-down menu in the “Category name” box
and select "Debts/credit”.

3 Click on the arrow for the drop-down menu in the “Frequency” box and
select “Twice a month”.

4 Click inside the box for the “Amount” and type in $125.

5 Click on the first radio button under “Payment #1” and select “15th day of
the month.

6 Click on the radio button under “Payment #2” and select "last” day of the
month.

7 Immediately under “Start billing”, there is a row of 3 entry fields.

— Inthe box on the left, select the “15th” if today’s date is from the 1st to
the 15th of the month or select the “last” day if today is after the 15th of
the month.

— Inthe middle box, select the current month.

— Inthe box on the right, select the current year.

8 Click the arrow for the drop-down menu in the box under “Stop billing” and
select "After specified number of occurrences”.

9 Click in the box to the left of the word “payments” and enter 30.

10 Click "Save and add another” to save the expense and be presented with
another blank “Add an expense” screen.
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Don’t Just Break Even, Break Free

Lifestyle Budg...

Overview

Add an exp

Income / Expense management ~

ense®

@

My account | Help~ Sign out

Reports ~ Wish list

* Reference naj

me:

* Category name:

Frequency:

Amount:

* Payment #1:

=
Debts/Credit *—

[ Twice a month VI® *_
(= Je

o onthe day of the month <

0 Onthe[

First VH Monday VJ of the month

* Payment #2:

~ On the day of the month *—

* Start billing:

15th of

VH March

VH 2023

|

* Stop billing

After specified number of occurrences VI ¢—

Notes:

* required field

Save ({ Save and add another ) Cancel

EE——

[ there Is a renewable contract

[ pay with credit card

[0 customized payment amounts
O calculate using spreadsheet
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Adding Expense: Car Insurance

1 Onthe blank “Add an expense” screen, click inside the “Reference name”

box and type in “Car Insurance”.

2 Click on the arrow for the drop-down menu in the “Category name” box

and select "Insurance/Investments/Savings”.

3 Click on the arrow for the drop-down menu in the “Frequency” box and

select "Annually”.

4 Click inside the box for the “Amount” and type in $1200.

5 Click in the box below “Start billing” and select the 14th day of the calendar

month that comes after the current calendar month.

6 Scroll down and click “Save and add another” to save the expense and be

presented with another blank “Add an expense” screen.

My account | Help~ | Signout
(}) measuresixc
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense ®

* Reference name: Cair InSurancs * [ there is a renewable contract
* .
Gategory name: Insurance/Investmer ‘_

Frequency: [ Annually v]@ * O pay with credit card
Every | 1 year(s)
Amount: 1200 * O calculate using spreadsheet

* Start billing:

[ 14/03/2023

* Stop billing
[ Never

* required field

Sav l Save and add another | Cancel
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Adding Expense: Car Maintenance

1 Onthe blank “Add an expense” screen, click inside the “Reference name”

box and type in “Car Maintenance”.

2 Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name

of your choice.

3 Click on the arrow for the drop-down menu in the “Frequency” box and
under “Custom payment schedule”, select the “Repeats Annually”.

4 Click inside the box beside “"Default amount” and type in $300.

5 Click on the arrow that's in the first box under “Month” that is on the left and

select "April”.

6 Click on the arrow that's in the second box under “Month” that is on the left

and select “"November”.

7 Delete the third row under “Month” by clicking on the red “-" (minus sign)

that's on the right.

8 Inthe box below “Start Billing” there will be two options: November 1 and
April 1. Select the one that is nearest in the future. In the box with “yyyy”
select the year that corresponds with the date selected as the start billing

date.

My account | Help~ | Signout
(}) measuresixc
Don’t Just Break Even, Break Free
®
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense ®

* Reference name:

& h .
[ there is a renewable contract
Other financial obligi <
h credit car
Repeats annually V@ a— O pay with credit card

* Category name:

Frequency:

Custom payment schedule: @
ootaskamouni 300
= 9Tl ERPE
November v [ 1 v“ 300 |+ —
ECR B =10

jg9 0N |

Don't Just Bresk Even, Break Free

[ uteerena ] =
Overview Income / Expense management ~ Reports ~ Wish list
Add an expense @
* Rederence name:

|#| 0 e 6 e et

* Category owmer

untm pryment schedube @

E—] — T
s R S
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Adding Expense: Gas for Car

1 Onthe blank “Add an expense” screen, click inside the “Reference name”
box and type in “Gas for Car".

2 Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name

of your choice.

3 Click on the arrow for the drop-down menu in the “Frequency” box and
select "Weekly”.

4 Click inside the “pay with credit card” box to select it as the method of
payment.

5 Click on the name of the credit card that was created previously.

6 Click inside the box for the “Amount” and type in $50.

7 Click inside the "Customized payment amounts” box.

8 Select “f" for Friday as the day of the week for filling up the tank with gas.

9 Click inside the box under “Start billing” and select the earliest Friday in the
future that's highlighted.

10 Scroll down and click “Save and add another” to save the expense and be
presented with another blank “Add an expense” screen.

- o Credit cards
() measuresic

Select an existing credit card or create a new one:
Don't Just Break Even, Break Free
Green Card
®

Create new credit card

Overview Income / Expense management * Reports ~ Wish st
Add an expense ®
* Referance name [ G for Cor [pra— [0 thare s 8 e conea
& &
* Catagory tmstia [ omer trancaicoage | ,
Froquency. ; Weekly V@ - Womencestcer
Amourt [ 0 [0 cussomeand payment amoovs
i [SRe——
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Lifestyle Budg... ]
Overview Income / Expense management ~

Add an expense®

Reports ~

Wish list

* Category name: Other financial oblig:

Frequency: [ Weekly v] ®

[w( ] s <

[ there is a renewable contract

I pay it credit card:Green Card

A customized payment amounts
[ calculate using spreadsheet

Notes:

* required field

Save M Save and add another | Cancel

* Start billing: ®@
[ 17/03/2023 ] *"
* Stop billing
[ Never
Customize payments

Display from | 2023-03-13 (=] ] to | 2025-03-12 =] ]
Mar 172023 Mar 24 2023 Mar 31 2023 Apr 72023 Apr142023 Aor 212023 Apr 28 2023

50 ][ 50 ][ 50 50 50 [ 50 [ 50 ]
May 5 2023 May 12 2023 May 16 2023 May 26 2023 Jun 22023 Jun §2023 Jun 16 2023
(s [ = = [ = [ = |
Jun 232023 Jun 30 2023 Jul 7 2023 Jul 14 2023 Jul 21 2023 Jul 28 2023 Aug 42023
B B B E [ = [= = ]
Aug 11 2023 Aug 18 2023 Aug 25 2023 Sep 12023 Sep 82023 Sep 152023 Sep 222023
[ B [ B B B B ]
Sep 29 2023 Oct 62023 QOct 13 2023 Oct 20 2023 Oct 27 2023 Nov 3 2023 Nov 10 2023
[« = [ = [= [ = [« |
Nov 17 2023 Nov 24 2023 Dec 12023 Dec 82023 Dec 15 2023 Dec 22 2023 Dec 26 2023
[« B [ = = [ [« ]
Jan 52024 Jan 12 2024 Jan 19 2024 Jan 26 2024 Feb 2 2024 Feb 6 2024 Fed 162024
[« [ = [ = [= [ = [ = [ = ]
Feb 23 2024 Mar 12024 Mar 8 2024 Mar 152024
i I i B xR Ca—
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Adding Expense: Electronics

1 Onthe blank “Add an expense” screen, click inside the “Reference name”
box and type in “Electronics”.

2 Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name

of your choice.

3 "1-Time Payment” is preselected as the “Frequency”. Leave the "Frequency”
as "1-Time Payment.”

4 Click inside the box for the “Amount” and type in $1130.

5 Click inside the box below “Date of payment” and click on the date that is 3
days from today’s date.

6 Click on “Save and add another” to save the expense and be presented with
another blank “Add an expense” screen.

My account | Help~ | Signout
(] measuresixc
Don’t Just Break Even, Break Free
o
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense®

* Reference name: Electronics * [ there is a renewable contract
* Category name: Fun & leisure *’

Frequency: [ 1-time payment v](.,) ‘ [ pay with credit card

Amount: 1130 ' [ calculate using spreadsheet

* Date of payment:

16/03/2023

* required field

e
Save ' Save and add another I sancel
—

Lifestyle Budget edit and share file details
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Adding Expense: Phone/Internet/TV

On the blank “Add an expense” screen, click inside the "Reference name”
box and type in “Phone/Internet/TV".

Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name
of your choice.

Click on the arrow for the drop-down menu in the “Frequency” box and
select "Monthly”.

Click inside the box for the “Amount” and type in $150.

Click on the first radio button under "Enter day of payment” and select
"20th"” day of the month.

For the month and year under “Start billing”, select the current month if
today is from the 1st to the 20th of the month. If today is the 21st of the
month or later, select the next calendar month as the “Start billing” date. If
the year selected is incorrect, click inside the box for the year and select the
correct year.

Click on "Save and add another” to save the expense and be presented with
another blank “Add an expense” screen.

) sl

Don't Just Break Even, Break Free

®
Overview Income / Expense management ~ Reports ~ Wish list
Add an expense ®

* Referance name

| < [ ee b o revewatie cowuct

Fhone/InteeneyT'

* Category name [ o
Fregueocy =
Amount T ) @ (s —

it J O cokiute g sormadeent

* Ener day of payment
® Onthe| 20th -|uwo‘-.-nwr.~ ‘—

O Onthe| Few ~” Merday -Innn.—.;nm

* Start biskng ®

* $100 bihrg

| Never vl

Notes ' note

* toqured feks

pr—
Savd || Save and 2dd mother I € noel
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Adding Expense: Cash

On the blank “Add an expense” screen, click inside the "Reference name”
box and type in “Cash”.

Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name

of your choice.

Click on the arrow for the drop-down menu in the “Frequency” box and

select "Weekly”.

4 Click inside the box for the “Amount” and type in $100.

5 Click on “f" for Friday to select Friday as the day a cash withdrawal is made

each week.

6 Click inside the box under “Start billing” and select the earliest Friday in the

future that's highlighted.

7 Scroll down and click “"Save and add another” to save the expense and be

presented with another blank “Add an expense” screen.

Doa't Just Break Even, Beeak Free

o
Overview Income / Expense VIQH b1 1% v Wish list
Add an expense®
* Antarvrce ame . [ —
* Canegory name: Oster mooey ot 1 *.
e e

Amount [— $ [ cnatavant payems erueny
< [ comstare mrg eormmtviant

= ]

* roquired Peld
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Adding Expense: Save

1 Onthe blank “Add an expense” screen, click inside the “Reference name”
box and type in “Save”.

2 Click on the arrow for the drop-down menu in the “Category name” box
and select "Insurance/Investments/Savings”.

3 Click on the arrow for the drop-down menu in the “Frequency” box and
select "Weekly”.

4 Click inside the box for the “Amount” and type in $25.

5 Click on “f" for Friday to select Friday as the day of the week.

6 Click inside the box under “Start billing” and select the earliest Friday in the
future that's highlighted.

7 Scroll down and click "Save and add another” to save the expense and be

presented with another blank “Add an expense” screen.

(}) measuresic

Don't Just Break Even, Break Free

®
Overview Income / Expense management ~ Reports ~ Wish list
Add an expense®

* Reference name:

) mere 18 5 revemaiie cowas

Save I *

= Cabgary nany INSUIBOCH NV RETIM

Frequency l Weotly .JQ, o  Osovmowtcnt
e = | S
Calm ot - | g -

* Start bing ®

{ 10/2023 J *

* Stop bising

I Naver

Noces

* required feld
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Adding Expense: Recreation

On the blank “Add an expense” screen, click inside the "Reference name”
box and type in "Recreation”.

Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name

of your choice.

Click on the arrow for the drop-down menu in the “Frequency” box and
select "Weekly”.

Click inside the box for the “Amount” and type in $75.
Click on "f" for Friday to select Friday as the day of the week.

Click inside the box under “Start billing” and select the earliest Friday in the
future that's highlighted.

Scroll down and click “Save and add another” to save the expense and be
presented with another blank “Add an expense” screen.

[}) measuresixc

Don't Just Break Even, Break Free

Lifestyle Budg

Overview

Add an expense®

@

/ Exp g > Reports ~ Wish list

* Reference name:

* Categoty name

—m *— () trere i & revewatie comsct
-

Frequency. l Weekly vI@ - Oooymtnceatond

e N | ety
s | m|t | w |t i f s *—

* Stant biking ®

I 17/03/2023

* S2op biling

Never

Notes:

* requved feld

Save || Save and 20 another |t ncel
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Adding Expense: Weekend Getaway

1 Onthe blank “Add an expense” screen, click inside the “Reference name”
box and type in "Weekend Getaway”.

2 Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name

of your choice.

3 Click on the arrow for the drop-down menu in the “Frequency” box and

select "Annually”.

4 Click inside the “pay with credit card” box to select it as the form of

payment.

5 Click on the name of the credit card that was created previously.

6 Click inside the box for the “Amount” and type in $600.

7 Click inside the box below “Start billing” and select the 2nd Friday of March.

8 Click "Save and add another” to save the expense and be presented with
another blank “Add an expense” screen.

) b

Don't Just Break Even, Break Free
Lifestyle Budg @
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense ®

Credit cards

* Reference name. | Weskand Geawiry I *— L] e & swvewatie cormeast

* Category name: [ | e

Frequancy e T |0 — Sonremessice
Every | 1 yoar(s)

At |‘—l [ Provwapp—
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My account | Help~ | Signout

Don’t Just Break Even, Break Free
o
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense®

* Reference name: [ there is a renewable contract

[ Weekend Getaway

* Category name: [ Fun & leisure ]

Frequency: [ Annually

Every | 1 year(s)
Amount: [ 600 ] *—- [ calculate using spreadsheet

v] 10) A pay with credit card:Green Card

* Start billing: [©]

[ 08/03/2024 ] ‘

* Stop billing

[ Never V]

Notes:

notes ]

* required field

Save ‘ Save and add another | Cancel
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Adding Expense: Medications/Dental/Vision Care

1 Onthe blank “Add an expense” screen, click inside the “Reference name”
box and type in “Medications/Dental/Vision Care".

2 Click on the arrow for the drop-down menu in the “Category name” box.
Either choose a category from the selection list provided or type in a name
of your choice.

3 Click on the arrow for the drop-down menu in the “Frequency” box and
select "Bi-monthly”.

4 Click inside the box for the “Amount” and type in $200.

5 Click on the 2nd radio button below “Enter day of payment” and select
"Second” and “Thursday” of the month.

6 Select the next calendar month under “Start billing”. If the calendar year
selected in the box for the year is incorrect, click on the box to select the
correct calendar year.

7 Scroll down and click “Save”.
8 The screen displayed will be the "Expense list” which shows the categories
for the expenses. “Medications/Dental/Vision” Care was the expense

entered in which “Save” was selected, so this expense and the other
expenses in the same category are displayed.

) sl

Don't Just Break Even, Break Free

®
Overview Income / Expense management * Reports ~ Wish list

Add an expense®

* Ruferance narme

* Category name:

Frequency.

Amount

* Enter day of payment
O Onthe| 1m v“uycl-.-cwmm

® Onthe| Second v| Tenssdsy  vlof thamonth

* Start ballng @

* Si0p bilng

[ B

Notes: | ST |

* required fekd
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My account | Help~ | Signout

(}) measuresixc

Don’t Just Break Even, Break Free
®
Overview Income / Expense management ~ Reports ~ Wish list

Expense list

Select expenses to add

» Debts/Credit (1) +
» Fun & leisure (2) +
» Insurance/Investments/Savings (3) +
» Other financial obligations (4) +
» Other money out (4) +
» Personal care (1) +
» Utilities (1) +
* Amount(s) customized for this expense. Amount displayed is default amount entered. Review amount(s) regularly to
ensure reports accurately reflect planned expenses
Lifestyle Budget edit and share file details
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When creating a budget that is more true-to-life, a more comprehensive list
of expenses to consider can be viewed by clicking on the “Income/Expense
management” menu and clicking on “Select expenses to add”.

My account | Help~ | Signout
(}) measuresic
Don’t Just Break Even, Break Free
®
Overview Income / Expense management ~ Reports ~ Wish list
Expense list Add an income
Income list d
P Debts/Credit (1) Add an expense +
Expense list
» =
P ke ) Essential/Discretionary expenses +
» Insurance/Investg@@®™ e |0 ot expenses to add D +
. - Edit selection list
» Other financial obli +
Enter expenses selected
» Other money out ( +
Manage credit cards
» Personal care (1) -+
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My account | Help~ | Signout
’ measuresSinc
Don’t Just Break Even, Break Free
Lifestyle Budg... €]
Overview Income / Expense management ~ Reports ~ Wish list
Select expenses to add
Select expenses to add:
w Debts/Credit w Other money out Existing expenses
[ American express - old debt O Accountant Car Insurance
Car Loan
[ Automobile loan [ Charitable donations Car Maintenance
[ 8ill in arrears [ Equipment and appliances E;Sx:cs
[ Line of credit - old debt [ Gifts - birthdays and anniversaries Electronics
Food & Groceries
[ Mastercard - old debt [ Gits - seasonal Gas for Car
[ Mortgage [ Home fumishings Home insurance
Hydro
[ Student loan [ rencvations Medications/Dental/Visien Care
Phone/internet/ TV
[ visa - old debt add new Recreation
2dd new Sl
¥ Personal care Save
Weekend Getaway
¥ Fun & leisure [ Clothes
[ Dining cut [ oental care
O Mag Newspaper sub [ Foed (not fast food) & groceries
[ Membership fees {gym, clubs, other) [ Medications
[ Other leisure/recreation activities [ vision care
[ Pets - licenses, food, vet 2dd new
[ Travel/Vacation
w Taxes, licenses, permits, fees
Sidnew [ 8ank fees
w Insurance/Investments/Savings [ ¢onda fees
[J Aute league [ Credit card fees
[ Automobile insurance [ Log/other pet licence
O Emergency reserve O orivers license
[ Health/Benefits insurance plan O Income tax instaliment
O Heme insurance O e,arking
[ Life insurance O Property taxes
O savings O Public transportation
add new [ Vehicle plate permit
2dd new
w Network
[ Computer/Electronics w Utilities
[ intemnet O Hydro
[ Telephene - cell [ Natural gas/eil/heating
e L lond llaa [ KYVPNSS
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Assign Expenses as being Essential or
Discretionary Spending

1 Click on the arrow beside “Income/Expense management” and select

"Essential/Discretionary expenses”.

"Discretionary” and click “save”.

On the next screen, assign all of the expenses entered as “Essential” or

Lifestyle Budg...
Overview

Select expense

Select expenses to adc

w Debts/Credit

[]) measuresic

Don't Just Break Even, Break Free

@

Income / Expense management ~

Add an income

Income list

Add an expense

Myaccount | Help~

Reports ~ Wish list

Sign out

Existing expenses

[0) Amencan express - old i Cor Insyrance
Expen Car Loan
[ Automedile loan - _ . ’
Essential/Discretionary expenses i Semince
CJoutin arcears Clothes
Oune of credit- g det Select expenses to add s tlectronics
Food & Grooeries
Dvesiercsrd-oiddedt 43 galaction list Gaa for Car
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Phone/Intermey/ TV
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Understanding Spending
Overview Screen

Within the “Lifestyle Budget" file, click on the Overview screen if you aren't
already on the Overview screen. Review the information on the Overview
screen and consider the following:

Is the amount of planned spending for the coming year more than, less than
or equal to the amount of money that's expected to be coming in during
the coming year?

How much money will be spent on needs-based spending and how much
will be spent on wants-based spending?

According to the "Expenses by Category” pie chart, what is the percentage
break down of spending based on category?

[}) measuresic

Don't Just Break Even, Break Free

@

/ Exp g v Reports ~ Wish list

March 13,2023 to March 12, 2024

7~

——

* real numbers in real time
R Recuring and custornuzred amounts should be roviewed reguforly for sccuracy. J

$38,500.00
$30850.00 g A Alert
$5,030.00 statenent Forgotien/Missed expenses?
$0.00
$2,620.00
Debt calculator

©00e

Expenses b

Sersonu cire
Wrance bvestrents

Savoon

Uetta Crwot

Oner fraom
Sergatons

A-Z Strategy for Personal Home Budgeting Files

Plan For Retirement Plan For Major Save Money
Purchase
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Understanding Spending
Monthly Report

Within the “Lifestyle Budget” file, click on the arrow beside the menu item
“Reports” and select "Monthly".

There are two options for viewing the monthly expense information when at
least one expense is paid for using a credit card:

1 "use credit card payment date”
2 "use expense payment date”

In the “Lifestyle Budget” file, the “use credit card payment date” is pre-
selected within the monthly report because at least one expense is paid
using a credit card. The amounts listed in the “Expense” column when “use
credit card payment date” is selected represent the amount of money that
will actually be flowing out of the bank account based on the method of
payment used, which includes making the credit card payment on the credit
card payment due date and for the amount of the expenses that will be
charged to it.

The amounts listed in the “"Expense” column when “use expense payment
date” is selected represent the amount of the expenses that will be incurred
for the month.

At the bottom of the monthly report, there is a visual representation of the
income and expense information by month.

Wfestyle Budg.. ®
Overview Income / Expense management ~ Reports * Wish list

March 13,2023 to March 12,  Checklist

Weekly
Select expanses 10 80d  Add an ince
Income: $38,500.00
Annual
Expenses:
Essential $30,850.00 Essential/Discretionary expenses
Discretionary $5,030,00 i mtom i Cash flow forecast
Unassigned $0.00 | |
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Overview Income / Expense management ~ Reports * Wish list Overview Income / Expense management ~ Reports ~ Wish list
q. expente payment date use credit card payment dte
Monthly Monthly
Note: TS sepert fa¢tors in e Recumng o Note: Thes report factoes in the ) Rocs
ennure accuacy of the amounts and (s sepert evmre sccuracy of the amounts and e mpoet
{realtime forecast) {reattime forecast)
swting  custom sating  custom
way  stantdate wdsy  startcate
March 13, 2023 to March 12, 2024 March 13, 2023 to March 12, 2024
Income Expense Surplus/Defictt Income f Expense \ Surplus/Deficit
March 13-31,2023 2.100.00 3,330.00 (3,230.00) March 13 - 31,2023 2.100.00 3,580.00 (1,480.00)
April 2023 292500 317500 (250.00) April 2023 292500 332500 (400.00)
May 2023 2.£00.00 242500 375.00 May 2023 2.800,00 242500 37500
June 2023 3,500.00 312500 37500 June 2023 3,500.00 317500 32500
July 2023 292500 247500 450,00 July 2023 292500 242500 500.00
August 2023 350000 2.925.00 575.00 August 2023 3,500,00 292500 57500
September 2023 2.800.00 2,675.00 125.00 September 2023 2,800.00 277500 2500
October 2023 292500 3025.00 (100.00) October 2023 292500 292500 000
November 2023 350000 272500 77500 November 2023 3500.00 2,726.00 77500
December 2023 3,600.00 317500 425.00 December 2023 3,600.00 327500 32500
January 2024 372500 2.550.00 117500 Jaruary 2024 372500 2,550.00 1,175.00
Fedruary 2024 3,500.00 3,050.00 450.00 February 2024 3,500.00 29%0.00 55000
March 1-12,2024 700.00 1,225.00 (525.00) March 1-12.2024 700.00 202500 (1,325.00)
Report Total: 38,500.00 \ ‘ 2620.00 Report Total: 38.500.00 37,080.00 142000
show year 2 show year 2
g [ = —
0 e
30 0
o
o «
M 2023 AcrIoT1 Mey 203 003 I Mg ION) Sec MBI Oxt 203 Mo Jun 2004 Wat X Mar 2023 Al OIS Moy 2009 4or 303 AU20D) Ay DU Seo 3003 Oce XY Now30SS Dwe 2083 Jue M Fuo 2004 M 2084
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Understanding Spending
Annual Report

Within the “Lifestyle Budget” file, click on the arrow beside the menu item
“Reports” and select “Annual”.

There are two options for viewing the “Income and Expense Forecast” when
at least one expense is paid for using a credit card:

1 "use credit card payment date”
2 '"use expense payment date”

In the “Lifestyle Budget” file, the “use credit card payment date” is pre-
selected within the annual summary because at least one expense is paid
using a credit card. The expense information when “use credit card
payment date” is selected represents the expenses that will be paid for
within the date range selected and factors in the date(s) on which credit
card payments will be made and what the amount of those credit card and
non-credit-card expenses will be.

The expense information when “use expense payment date” is selected,
represents the amount of expenses that will actually be incurred within the
date range selected.

Lifestyle Budg. @
Overview Income / Expense management v Reports ~ Wish list
¢ Checklist
use o Weekly
Monthly
Annual ’

Node TIng report factors &n the amount(s) entered fov cach expense and woome, Rooumng i
COPNE A0y of The Smounts and! ITxd PO, ESSCnU&'/DiSCfQ“OﬂaW expenses

Vel eimg: fomcast) Cash flow forecast

starting custom

today. slan date
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Lifestybe Budg.. @ @
Overview Income / Expense management ~ Reports ~ Wish list Overview Income / Expense management v Reports ~ Wish list
checkist  weesly  rmonthly cazafiow checklst weedy monthly [ERRGSH| cashfiow
e < X <EE=D—
Annual Annual
Moge TN repont ¢ - o Note: TIS fopert factors ¥ the. ts)
iSETe JeCwacy of the amaunts and s repovt AW DECLNITY Of INC NTIGWING 30 IS FEDOVT.
Inceme end Expense Forecast Income end Expensa Forecast
Mar 13, 2023 to Mar 12, 2024 Mar 13, 2023 to Mar 12, 2024
income income
Jodinzamz b e £200000
Tiee 2enel capmem Tax berett pyert 0000
TOTAL INCOME $Sa0000 TOTAL INCOME:
Expenses Expenses
Omer fnancial obigations Other fnencia osbgatisns
Cos Manteanse Car Msirtenwios $90000
Gz for G dooul by Geew Cand) Ges %o Car [psid by Green Gave) 260000
PhcoeimemeTV Phonesatenet/ TV 1A0000
et Rere 00000
$1220000 S0
Ot oy ot Gther money et
Ancrealin Recresticn $2500.00
Food &&rocenes (pad by Groen Cand) Food & Groceries (oad by Grean Covd) 2800.00
A Clnes 180900
Caan 220000
1320000
Wities Nt
Hydre ssm00 Hydio thly
950.00 $3000
Fon & lefeure fun § beimee
Woekzod Gatawey [paid by Greer Do) 340000 Woskerwd Selaway foand by Groon Card) $600.00
Flietones 113020 Elowelich 113200
173000 17300
DeaiCredt Debot/Crecdtt
Car Loan 330000 Carlean $3000.00
300200
Fersonal core Persorml care
MedcaniaraDentalsion Cane $1,30020 Meckatins/DentalViskn Cve $1200.00
120000 1000
Ingorance/nvestmestaSavings raunce/ nvestments/ Serngs
Car Insuranoe Car lrwancn $1.20000
Fome Feaancs Home nsurarce 30000
Sue 120000
280000
TOTAL EXSINSES TOTAL EXPENSES

SURPLUS/DEFICT
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How to use the Annual Report
“Income and Expense Forecast”

In the Money Measures Web App, the “Income and Expense Forecast” is
what most people would call a “budget”. The “Income and Expense
Forecast” can be used to refine a budget. This includes:

— Refining a budget as it is being created initially, in particular, reviewing
the big picture when it comes to expenses. The “Income and Expense
Forecast” is a snapshot of all planned expenses.

— Refining a budget in response to life events, such as a job change, a
change in residence, making a major purchase, the increase or decrease
in rent or mortgage payments, managing inflation, etc.

— Identifying incomes and expenses for which amounts may need to be
changed as actual amounts become known, such as for utilities and any
insurance policies that are up for renewal.

In the “Lifestyle Budget” file, what options exist to reduce spending if
something unexpected happens, such as a car repair being needed?

A review of the “Income and Expense Forecast” may indicate there are
incomes and/or expenses to be added, deleted or changed. The
instructions for doing these are below.

Adding an income

1 Click on the arrow to the right of “Income/Expense management” and
select "Add an income”.

2 Add information about the income to the “Add an income” screen and
save the income entry.

Overview Income / Expense management ~ Reports ™ Wish list Overview Income / Expense management ~ Reports Wish list
Add an income checkist weeky monthly [faAnGaH]| cashfow Add an income @
* Raference name: Parttyna lob <
Incorme se credit card payment date | Pesttimalob
Froquency e e
Annual Add an expense —
Amount: 20 * 0 et
Note: This report factorsinti Expense list ing and customized smounts should be reviewed regularly to e O
ensure accuracy of the amot
Essential/Discretionary expenses s dalm ot w11 s |—
2,2024 =
Select expenses to add @
Income Edit selection list | 14/03/202 | <
Job income —_ $38,000.00
Tax benefit payment Enter expenses selected 500.00 » Stop paymants
TOTAL INCOME: $38,500.00 | Newer v|
Manage credit cards
Expenses
Naotes: - .
# reguired field
‘ Seve | Save end add anather m
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Deleting an income

1 Click on the arrow to the right of “Income/Expense management”, select
“Income list” and click “delete” that is to the right of the income to be

deleted.

On the next screen, click “Confirm” if the income entry is to be deleted

or click "Cancel” if the income entry should not be deleted.

Overview Income / Expense management ~ Reports ~ Wish list

Income list Add II income
Job income Add an expense et gelete

Weekdy: (Thursday) startin Expense list *$700.00
Part-time job P L edit  delete

Weekly: (Tuesday) startine Eggential/Discretionary expenses 300
Tax benefit payment edit  delete

Quarterly: (Jast day) startir $125.00

Select expenses to add

Edit selection list
* Amount(s) customize imount entered. Review amount(s) regularly to

e ot acomat Enter expenses selected

Manage credit cards

Lifestyle Budg... ®
Overview Income / Expense management ~ Reports ~ Wish list
Income list
Add an income

Job income edit delete

Weekly: (Thursday) starting on March 16, 2023 (payments never end) *$700.00
Parttime job edit @

Weekly: (Tuesday) starting on March 14, 2023 (payments never end) $20.00
Tax benefit payment edit delete

Quarterly: (1ast day) starting on April 30, 2023 (payments never end) $125.00

* Amount(s) customized for this income. Amount displayed is default amount entered. Review amount(s) regularly to
ensure reports accurately reflect planned income.

@

Overview Income / Expense management ¥ Reports ~ Wish list

Ara you sure you want to delete this Weekly income “Part-time job™

Changing information for an income entry

1 Within the annual “Income and Expense Forecast”, the incomes are
active links that lead to the “Edit an Income” screen. Click on the
income that needs to be changed.

be changed.

On the "Edit an income” screen, change the information that needs to

Click “Save Update” to save the changes or click “Cancel” if the original

income information is to be retained and the changes discarded.

Lifestyle Budg... @

Overview Income / Expense management ~ Reports ~ Wisi

Overview Income / Expense management ¥ Reports Wish list

Edit an income ®

Income list AdI II ‘icome

Job income Add an expense
pi';n'm'ot‘] ne Expense list
Overview Income / Expense management ~ Reports ~ Wish list
Income list
Add an income

Job incoma

Tax benefit payment

* Reference name:

Tax benela payment

Frequency: Quarterly vle

Amount - 0 oo
135,00 | — ) cox

Start biling April 30, 2023

Payments end Never

Notes.

* required field

C
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Adding an expense

1 Click on the arrow to the right of “Income/Expense management” and

select "Add an expense”.
2 Add information about the expense to the “Add an expense” screen and

save the expense entry.

Job income Add an expense ot gests
e """ Expense N5t o

Tox benefit payment

Essential/Discretionary expenses

Select expenses to add

Manage credit cards

Deleting an expense

1 Click on the arrow to the right of “Income/Expense management” and

select "Expense list”.

2 Click on the arrow to the left of the category where the expense is listed

Lifestyle Budg... @ Lifestyle Budg... @
Overview Income / Expense management ~ Reports Wish list Overview Income / Expense management ~ Reports ~ Wish list
Income list Add an income Add an expense®
Income list * Reference name:

[0 theve i 8 senemstie comace

* Category name

O Onthe| Firsm vl M v{cur—.-mom

* Start biling: @

Notes octe |

* required feld
p—

to expand the list of expenses within the category.
3 Click "delete” that is to the right of the expense to be deleted.

4 On the next screen, click “Confirm” if the expense is to be deleted. Click

“Cancel” if it's decided the expense shouldn't be deleted.

Lifestyle Budg ®
Overview Income / Expense management ~ Reports ~ Wish list

Expense list Add an income

Income list ™
» Debts/Credit (1) Add an expense +
ks ) ssential/ Discretionary expenses o
v INSURACHIVERT  Select expenses to add +

Banik fpes

Car Insursnce

Home insurarce  Manage credit cards
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Expense list

Select experses 10 801

¥ Debts/Croda (1)

¥ Fun & leisure ()

¥ Insurance/Investments/Savings ()

¥ Other financial obligations. (¢)

+ + + + +

Overview Income / Expense management ~ Reports ~ Wish list

Are you sure you want 1o delete this Weekly expense “Other money out - Recreation™

MONEY MEASURES INC
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Date range for the “Income and Expense Forecast”

To get a snapshot of the outlook for a specific point in time, a specific date
range can be selected. At the bottom of the “Income and Expense forecast”
click in the box to the right of “View Date From” and/or the box to the right
of “To" to change the date range for this summary.

Ovarview Income / Expenae management ~ Reports ~ Wigh st Income and Expense Forecast
¢ Checkdist May 23, 2023 to May 22, 2024
s wesy

Income

Monthi:
Aniie) 3 Job mcome $38000.00
e P, ~ s i Tax baneftt payment

7 540,00
T ey O AR SN AT

Essental/Discrationary expanses TOTAL INCOME $38,520.00
Inzome andBEENEFERIT (oo e pcan
May 23, 2023 to May 22,2

Expenses

Other financial obligations

Car Mainter $600.00
Phooe/internet/ TV 1,800.00
Rent 90

Gas for Car (paid by Green Card)

$14,00000
Utiities.
Hydro $950.00 45000
w00
TOTAL EXPENSES §3241000
SURPLUS/DEFICIT: §6,33000
View Date From | 2023-05-23 =)
Changing information for an expense entry
1 Within the annual “Income and Expense Forecast”, the expenses are
active links that lead to the "Edit an expense” screen. Click on the
expense that needs to be changed.
2 On the "Edit an expense” screen, change the information that needs to
be changed.
3 Click "Save update” to save the changes or click “Cancel” if the original
expense information is to be retained and the changes discarded.
e
Overview Income / Expense management ~ Reports ~ Wish list
Edit an expense®
* Reference name: [ there is a renewable contract
* Categoryname:
o L v
[ Start billing: April 13,2023
Payments end: Never
* required field
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Cash Flow Forecast

To optimize the income someone expects to receive in a year, doing a cash
flow forecast for a year is possible in the Money Measures Web App. Some
people say, “money runs out before the month does.” Our motto for every
day is that we don't want money to run out before a year does.

Within the “Lifestyle Budget” file, click on the arrow beside the menu item
“Reports” and select “Cash flow forecast”.

A cash flow forecast using the Money Measures Web App shows how
money is expected to flow into and out of a bank account chronologically in
real-time, based on the income and expense information entered. The
forecast includes a calculation of what the bank balance will be after each
transaction. These features make it possible to identify green light, yellow
light, and red light moments.

Green light moments are points in time when money is available for
spending and the spending won't jeopardize the ability to pay for the other
upcoming expenses in the spending plan.

N o

Yellow light moments are points in time when caution needs to be
exercised with personal finances based on the money in the bank account.
There is a risk that spending money on things that are over and above the
spending plan may lead to an overdraft situation or a situation where the
money isn't in the bank to pay for expenses that are in the spending plan.

Red light moments are points in time when the cash flow forecast indicates
the bank account would be in overdraft. It provides the opportunity to be
proactive in looking for ways to modify spending to prevent an overdraft
situation.

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC
MONEY FOR TEENAGERS & YOUNG ADULTS
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If a green light moment is identified, it is important to review the i
1
“Forecasted Bank Balance” with the new spending in mind to make sure i
new spending will not create any yellow or red light moments. E
1

When information is tailored to your personal situation, the cash flow
forecast becomes your spending plan. It's your roadmap that's the path to
reaching your financial goals. You can see how unplanned spending will
take you off course, but also what needs to happen to get back on track.
You can also see how money that appears to be “extra money” today may
actually be needed for something in the near future.
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It can be used like a money-manager-in-your pocket that is with you
everywhere you go. When the income and expense information is kept
current and relevant, you can review the cash flow forecast when something
unexpected happens in order to react quickly and decisively in the
moment.

There are two options for viewing the “Cash flow forecast” when at least one
expense is paid for using a credit card:

1 "use credit card payment date”
2 ‘"use expense payment date”

In the “Lifestyle Budget” file created in this module, the “use credit card
payment date” is pre-selected within the cash flow forecast because at least
one expense is paid using a credit card. The expense information when
“use credit card payment date” is selected represents the expenses that will
be paid chronologically in real-time and factors in the date(s) on which
credit card payments will be made and what the amount of those credit
card and non-credit-card expense payments will be. Scroll through the
cash flow forecast looking at the dates on the left column. Look for the date
of the credit card payment to see how it appears in the forecast.

When “use expense payment date” is selected, the expenses appear
chronologically as they will be incurred in real-time.

measuresinc

Don’t Just Break Even, Break Free

Lifestyle Budg...

Overview

Name:

Start Date: March 13, 2023

Gl

monecy

(©]
Income / Expense management ~ Reports ~ Wish list
Checklist
[ Lifestyle Budget Weekly
Monthly

o

Annual

Essential/Discretionary expenses

Cash flow forecast

Lifestyle Budget edit and share file details
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Don't Just Break Even, Break Free

0

Overview Income / Expense management ~ Reports ~ Wish list

Cash flow forecast

Note. T roprr y o for o . rcuing st
ensuve aocenacy of the QMO 86 S ONT

(real ime forecast)

Mar 13, 2023 Opaning bank balance: 332500

Mar 17,2024 closing belance forecastad: $9,075.00

Foresited Sumlis/ Defot Forecasned Bork Bratee
Ozsisg berk bskncas 224 (0
Az
“ Car naurrce - 130000 1120000}
15 CarLomn - 12500 11432500}
1 Electronics ~1.13000 12433.00)
10 Jot ncome 470000 1125500}
” Cash - 100ace
Sum - 250
Frionesimemets TV -1%000
Joz ncome +00ce
Cash -10006
Suee - 2500
Job neome + 70000
Cartom —12500
Cath -100L0
S -500
Earkfess

Home ingurace

e

Joz ncome

Cazn 11460.00)
7 S 11485003
w Hydo
Rt Media20wDevalVigion Lare
17 Jos ncamme
" Cath 11960.00)
14 Sane 1aem)
15 Cariomn
a Fhoemenet/ TV
w0 Joz ncome
th] ;Q‘F‘.CN Yoee
o Cash
ks Same
7 e oeme
w Cath
et Save
0 Comes 033
w0 Caroon 11ce%003
0

Overview Income / Expense management = Reports = Wish list

amm-uuymmmmn-

Cash flow forecast

Nete. T repert 2 . Brcuming
ensive soeaacy of he ATOAE 050 S RDNT

(real-time forecast)

Mar 13,2023 Opanig bank balanc 322500

Mar 17,2024 closing balance forecested: $9,075.00

Ferosited
|

" Car naurrce 1120000)
5 Cartam

Ekcronics

o8 ncome

Cash

Saee

Frone/imemeTy

6= nzome

Cagh

S

65 neome

Caroan
3 Cath
n Same -2500
ey
1 Eakfers )
1 Home ingurance 02}
1 [ 060,00
¢ Joz ncome 1120000
7 Cash 11460.00)
bl Sume (1485003
W Hgo 1150009
1 MedrenomDevalVision Care 1176202}
1 o ncaow (168000}
14 Cath 11760.00)
W Sk 18509}
15 Cartom 1131000}
w Fhone/imemet/ Ty 1146002}
n Jos ncome
un _’llw\CN Yook R Gencwied Gl 111000}
o Cash
n Save
» 65 neams
u Cash
n Sirme
0 Goms

Nl Carton
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Identifying Green Light, Yellow Light and Red

Light Moments

No Expenses Charged to Credit Cards:

If you want to use the Money Measures Web App to identify green light,
yellow light, and red light moments and expenses do not get charged to a
credit card, the “Cash flow forecast” you are presented with when you select

it can be used.

If you want to use the Money Measures Web App to identify green light,

2 One or more Expense is Charged to a Credit Card:

yellow light, and red light moments, and at least one expense is charged to
a credit card, the "Cash flow forecast” to use is the one with “use credit card

payment date” selected.

oo

My account
(]) measuresixc
Don’t Just Break Even, Break Free

Lifestyle Budg... ®
Overview Income / Expense management > Reports ~

Help~ | Signout

Wish list

( use credit card paymem date | use expense pa)

yment date '

Cash flow forecast

Note: This report factors in the amount(s) entered for each expense and income. Recurring

hould be

ensure accuracy of the amounts and this report.

(real-time forecast)

Mar 17, 2024 closing balance forecasted: $9,075.00

Forecasted Surplus/Deficit

MAR

0 Car insurance -1.200.00 (1.20000)
15 Car Loan -125.00 (1,325.00)
16 Electronics -1130.00 (2455.00)
16 Job income. +700.00 (1.755.00)
7 Cash =100.00 (1.855.00)
17 Save -25.00 (1,880.00)
20 Phone/internet/TV -150.00 {2030.00)
2 Joo income +700.00 (1.33000)
2 Cash -100.00 (1.430.00)
2 Save -2500 (1455.00)
Kl Jovincome +700.00 (755.00)
Bl Car Loan -125.00 (880.00)
31 Cash ~=100.00 (980.00)
Bl Save -25.00 (1.005.00)
APR

1 Bank fees - 500 (1.010.00)
1 Home insurance - 300.00 (1.31000)
1 Rent -750.00 (2.060.00)
6 Job income +700.00 (136000)
7 cash -100.00 (1.460.00)
7 Save -2500 (1485.00)
0 Hydro -75.00 (1.560.00)
13 Medications/Dental/Vision Care =200.00 (1.760.00)
13 Job income +700.00 (1.060.00)
4 Casn -100.00 (1.160.00)
4 save -25.00 (1,185.00)
15 Car Loan -125.00 (1:310.00)
20 Prone/intermnet/TV - 15000 (1.460.00)
20 +700.00 (760.00)
20 - 35000 (1.110.00)
7n -10000 (121000)
21 =25.00 (123500}
27 Job income +700.00 (535.00)
28 cash -100.00 (635.00)
28 Save -2500 (66000}
2 Clothes -300.00 (960.00)
20 Car Loan -12500 (1.085.00)

Mar 13, 2023 Opening bank balance: 3325.00

Forecasted Bank Balance
Opening bank balance: $3,325.00

2125.00
2,000.00

870.00
1.570.00
1470.00
1,445.00
1,295.00
1,995.00
1,895.00
1,870.00
2,570.00
2,445.00
2,345.00
2,320.00

2315.00
2,015.00
1,265.00
1.965.00
1,865.00
1,840.00
1,765.00
1,565.00
2.265.00
2,165.00
2,140.00
2015.00
1.865.00
2,565.00
2,215.00
2115.00
2,090.00
2,790.00
2,690.00
2,665.00
2,365.00
2,240.00
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How to use the “Cash flow forecast”

The “Cash flow forecast” can be used to refine a budget. This includes:

Refining a budget and spending plan as it is being created initially.

— Refining a budget and spending plan in response to life events,
such as a job change, a change in residence, making a major
purchase, the increase or decrease in rent or mortgage payments,
managing inflation, etc.

— Refining a budget and spending plan by identifying and managing
green light, yellow light, and red light moments. Is a point-in-time
spending reduction all that's needed? Can a bill be paid a day or
two later to coincide with a pay deposit? Is a spending overhaul
called for?

— ldentifying incomes and expenses for which amounts may need to
be changed as actual amounts become known.

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC S8
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Use the “Cash flow forecast” to Refine a Budget

The instructions below can be used for the “Lifestyle Budget” created as
part of this module. The “Cash flow forecast” to use for the “Lifestyle
Budget” exercise is the one with “use credit card payment date” selected.

The instructions can also be applied to a budget and spending plan that is
being tailored to personal circumstances.

1 Enterthe "true” current bank balance, also known as the reconciled bank
balance.* If the opening and closing bank balance aren't appearing on the
"Cash flow forecast” screen, click inside the “show bank balance” box on the
"Cash flow forecast screen”. On the next screen, click inside the first radio
button and enter the reconciled bank balance in the box. Click “Save”. If
the opening and closing bank balance are already displayed on the “Cash
flow forecast” screen but the opening bank balance is incorrect, type the
correct amount in the “Opening bank balance” box and click “apply”.

* Reconciled bank balance

The reconciled bank balance is otherwise referred to in this module as the
“true” current bank balance.

Identifying green light, yellow light and red light moments in the Money
Measures Web App can only be done if the reconciled bank balance is
used as the opening bank balance in the “Cash flow forecast”.

The amount to use as the reconciled bank balance is calculated by
subtracting the following from the “Balance forward” amount on the bank
account:

— The amount of any uncashed cheques.

— The amount of a pre-authorized payment that is in the queue for the

same day as the “Balance forward” amount is retrieved for the bank

account.
The amount of money that the financial institution has put a hold on
that is included in the “Balance forward” amount.

56
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2 Once the reconciled bank balance has been entered, note the opening and
closing bank balance on the “Cash flow forecast” screen.

a) Ifthe closing bank balance will be greater than the opening bank
balance, then less money is expected to be going out than what is
expected to be coming in for the date range selected. There will be a
surplus.

b) If the closing bank balance will be less than the opening bank balance,
then more money is expected to be going out than what's expected to
be coming in for the date range selected. There will be a deficit.

3 Once the reconciled bank balance has been entered, review the column
“Forecasted Bank Balance” which displays what the bank balance will be
after each transaction of money coming into and going out of the bank
account.

4 As part of the “Forecasted Bank Balance” review, look for green light, yellow
light, and red light moments.

forecast should still be reviewed. Red light moments can exist even if less

j Even if the closing balance will be greater than the opening balance, the
money will be spentin a year than what is coming in.

i

In the “Lifestyle Budget” file, review the Cash Flow forecast for the coming
year.

— Are there any green light, yellow light and/or red light moments?
— What options exist for reducing spending if something unexpected
happens such as a car repair being needed?
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Myaccount | Help~ | Signout

() measuresinc

Don’t Just Break Even, Break Free

ifestyle Budg [©]

Overview Income / Expense management ~ Reports ~ Wish list

se expense payment date

use credit card payment date

Cash flow forecast

Note: This report factors in the amount(s) entered for each expense and income. Recurring and customized amounts should be reviewed regularly to
ensure accuracy of the amounts and this report.

(real-time forecast)

Mar 13, 2023 Opening bank balance: 3325.00

2024 closing balance forecasted: $9,075.00

rpius/Deficit Forecasted Bank Balance

Opening bank balance: $3,325.00

MAR

14 Car Insurance - 1,200.00 (1.200.00) 2,125.00
15 Car Loan =-125.00 (1,325.00) 2,000.00
16 Electronics -1,130.00 (2455.00) 870.00
16 Jeb income + 700.00 (1.755.00} 1,570.00
17 Cash —-100.00 (1.855.00) 1,470.00
17 Save -25.00 (1,880.00) 1,445.00
20 Phone/internet/ TV -150.00 {2,030.00) 1,295.00
23 Jod income +700.00 {1.330.00}) 1.995.00
24 Cash = 100.00 (1,430.00) 1,895.00
24 Save -25.00 (1,455.00) 1.870.00
30 Job income +700.00 (755.00) 2,570.00
31 CarLoan -125.00 (880.00) 2,445.00
31 Cash —-100.00 (980.00) 2,345.00
N Save —25.00 {1.005.00) 2,320.00
APR

1 Bank fees - 5.00 (1,010.00) 2315.00
1 Home insurance =300.00 {1.310.00) 2,015.00
1 Rent - 750.00 (2,060.00) 1,265.00
6 Job income +700.00 (1,360.00) 1.965.00
7 Cash —-100.00 (1,460.00) 1,865.00
7 Save —-25.00 (1,485.00) 1,840.00
10 Hydro - 75.00 (1.560.00) 1,765.00
13 Medications/Dental/Vision Care - 200.00 {1.760.00) 1,565.00
13 Job income +700.00 (1,060.00) 2,265.00
14 Cash —-100.00 (1,160.00} 2,165.00
14 Save -25.00 (1,185.00}) 2,140.00
15 Car Loan =-125.00 (1.310.00) 2,015.00
20 Phone/internet/TV -150.00 {1,460.00) 1.865.00
20 Job income + 700.00 (760.00} 2.565.00
20 &rg}en Card iFeod & Grocerles, Gas - 350.00 (1,710.00) 2,215.00
21 Cash -100.00 (1.210.00) 2,115.00
2 Save -25.00 (1,235.00) 2,090.00
27 Job income + 700.00 (535.00} 2,790.00
28 Cash =-100.00 (635.00) 2,690.00
28 Save -25.00 (660.00) 2,665.00
29 Clothes —300.00 (960.00)

a0 Car Loan —-125.00 (1.085.00)
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Reviewing “Cash flow forecast” to Ensure

Information is Current and Relevant

A review of the “Cash flow forecast” may indicate there are incomes and/or

expenses to be added, deleted or changed. The instructions for doing
these are below.

Adding

an income

Click on the arrow to the right of “Income/Expense management”
and select “Add an income”.

Add information about the income to the “Add an income” screen
and save the income entry.

Overview

Annual

Note: This report factors in ti
ensure accuracy of the amot

Income / Expense management ~

Income

Add an expense

Expense list

Essential/Discretionary expenses

Reports ¥ Wish list

checklist weekly monthly - cashflow

ise credit card payment date | use expense payment date

‘ng and customized amounts should be reviewed regularly to

recast

2,2024
Select expenses to add
Income Edit selection list
Job income $38,000.00
Tax benefit payment Enter expenses selected 500,00
TOTAL INCOME: $38,500.00
Manage credit cards
Expenses g
Overview Income / Expense management ~ Reports ~ Wish list

Add an income ®

* Reference name:

Frequency:

Amount:

Part-time job ‘

l Weekly

v]® <

e

[ customized payment amounts
[ calculate using spreadsheet

* Start payments:

‘ 14/03/2023

* Stop payments

Never

Notes:

* required field

‘ Save I 3ave and add another m
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Deleting an income

1 Click on the arrow to the right of “Income/Expense management”,
select “Income list” and click “delete” that is to the right of the

income to be deleted.

2 Onthe next screen, click "Confirm” if the income entry is to be
deleted or click “Cancel” if the income entry should not be deleted.

Overview Income / Expense management ~ Reports ~

Income list Add ap income

Wish list

Income list

Job income Add an expense edit delete
Weekly: (Thursday) startin N

Part-time job Expense list edit delete
Weekly: (Tuesday) startine Eggential/Discretionary expenses

Tax benefit payment edit  delete

Quarterly: (last day) startir
Select expenses to add
Edit selection list
* Amount(s) customize - | d
Sl amstis dcount nter expenses selecte

Manage credit cards

imount entered. Review amount(s) regularly to

= $700.00

$20.00

$125.00

®

Overview Income / Expense management ~ Reports ~ Wish list
Income list
Add an income

Job income edit  delete

Weekly: (Thursday) starting on March 16, 2023 (payments never end) * $700.00
Part-time job edit @

Weekly: (Tuesday) starting on March 14, 2023 (payments never end) $20.00
Tax benefit payment edit  delete

Quarterly: (last day) starting on April 30, 2023 (payments never end) $125.00

* Amount(s) customized for this income. Amount displayed is default amount entered. Review amount(s) regularly to

ensure reports accurately reflect planned income

Lifestyle Budg... O]

Overview Income / Expense management ¥ Reports ~

Are you sure you want to delete this Weekly income "Part-time job™?
=

‘ Confirm ’ Cancel

Wish list

MAKING THE CONNECTION BETWEEN YOU & YOUR
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Changing information for an income entry

1 Within the “Cash flow forecast”, click on the income that needs to
be changed.

2 Onthe “Edit an income” screen, change the information that needs
to be changed.

3 Click “Save Update” to save the changes or click “Cancel” if the
original income information is to be retained and the changes
discarded.

°

Overview Income / Expense management ~ Reports ~ Wis

Income list Add I I income
Job income Add an expense edit delete

Weekly: (Thursday) startin Expariselist
Part-time job p edit delete

Weekly (Tuesday) startine. Egsential/Discretionary expenses
Tax benefit payment edit delete

Quarterly: (last day) startit

Select expenses to add

Edit selection list

* Amount(s) customize imount entered. Review amount(s) regul
8 ... Enter expenses selected
ensure reports accurat:

Manage credit cards

°

Overview Income / Expense management ~ Reports ~ Wish list

Income list

Add an income

Job income edit delete
Weekly: (Thursday) starting on March 16, 2023 (payments never end) = $700.00

Tax benefit payment @ olete
Quarterly: (last day) starting on April 30, 2023 (payments never end) $125.00

* Amount(s) customized for this income. Amount displayed is default amount entered. Review amount(s) regularly to
ensure reports accurately reflect planned income

°

Overview Income / Expense management ~ Reports ~ Wish list

Edit an income ®

* Reference name: Tax benefit payment

Frequency: Quarterly v|l®

Amount: O customized payment amounts
15009 *‘ [ calculate using spreadsheet

Start billing: April 30, 2023

Payments end: Never

edit billing

Notes:

notes

* required field

‘ Save Update I ‘ancel
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Adding an expense

1 Click on the arrow to the right of “Income/Expense management”
and select "Add an expense”.

2 Add information about the expense to the “Add an expense” screen
and save the expense entry.

Lifestyle Budg... @

Overview Income / Expense management ~ Reports ~ Wish list
Income list Add an income
Income list
Job income Add an expense edit delete
Weekly: (Thursday) startin = = §700.00
Tax benefit payment Expense;list edit  delete

Quarterly. (last day) starlit - Egsential/Discretionary expenses ik

Select expenses to add
* Amount(s) customize imount entered. Review amount(s) regularly to

ensure reports accuratr  Edit selection list

Enter expenses selected

< le details
Manage credit cards
My account | Help~ Sign out
(}) measuresixc
Don’t Just Break Even, Break Free
Lifestyle Budg... @
Overview Income / Expense management ¥ Reports ~ Wish list

Add an expense ®

* Reference name: *. [ there Is a renewable contract
* 2
Category name: Insurance/Investmer *—
Frequency: [ Monthly v]@ S [ pay with cedit card
Amount: 5 ‘ [ customized payment amounts
O calculate using spreadsheet

* Enter day of payment:

‘@ On the day of the month ‘

0 Onthe[ First VH Monday v]ofthemomh

* Start billing:

April v” 2023

* Stop billing

Never

* required field

Save and add another m
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Deleting an expense

1 Click on the arrow to the right of “Income/Expense management”
and select "Expense list”.

2 Click on the arrow to the left of the category where the expense is
listed to expand the list of expenses within the category.

3 Click “delete” that is to the right of the expense to be deleted.

4 Onthe next screen, click “Confirm” if the expense is to be deleted.

Click “Cancel” if it's decided the expense shouldn't be deleted.

Lifestyle Budg... @
Overview Income / Expense management ~ Reports ~ Wish list
Expense list Add an income
Income list id
» Debts/Credit (1) Add an expense +
» Fun & leisure (2 *@ 3
2] Essential/Discretionary expenses +
X Select exp to add
Bank fees Edit selection list edit delete
Monthly: (day 1) star $5.00
Car instidnce Enter expenses selected wn deleis
Annually: Tuesday M $1,200.00
Home insurance Manage credit cards edit delote
Annually: Saturday A $300.00
Sy My account felp~ | Signout
(] measuresixc
Don’t Just Break Even, Break Free
Lifestyle Budg... ®
Overview Income / Expense management ~ Reports ~ Wish list
Expense list
Select expenses to add
P Debts/Credit (1) +
» Fun & leisure (2) +
» Insurance/Investments/Savings (4) +
» Other financial obligations (4) +
@er money out (4) +
Cash edit delote
Weekly: (Friday) starting on March 17, 2023 (payments never end) $100.00
Clothes edit delete
BF-monthly (every 2 months): (last Saturday) starting on April 29, 2023 (payments never end) $300.00
Food & Groceries edit delete
Bl-weekly (every 2 weeks): (Saturday) starting on March 18, 2023 (payments never end) *$100.00
Recreation edit
Weekly: (Friday) starting on March 17, 2023 (payments never end) $75.00
P Personal care (1) +
» Utilties (1) +
Lifestyle Budg... @
Overview Income / Expense management ¥ Reports ~ Wish list
Are you sure you want to delete this Weekly expense “Other money out - Recreation™
MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC
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Changing information for an expense entry

1 Within the “Cash flow forecast”, click on the expense that needs to

be changed.

2 Onthe “Edit an expense” screen, change the information that needs

to be changed.

3 Click “Save update” to save the changes or click “Cancel” if the
original expense information is to be retained and the changes

discarded.

®

Edit an expense®

Overview Income / Expense management ¥

Reports ~ Wish list

* Reference name: [ Medications/Dental/ ]

[ there is a renewable contract

[ pay with credit card

[ customized payment amounts
[ calculate using spreadsheet

Notes: [ —_— ]

* required field

‘ Save update | Cancel ’

* Category name: [ Personal care ]
Frequency: [ Bi-monthly (every 2 months) vl@
Amount: [ 175 ] -
Start billing: April 13,2023

Payments end: Never

MAKING THE CONNECTION BETWEEN YOU & YOUR
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“Cash flow forecast” and Date Range

The default date range for the “Cash flow forecast” is a calendar year. To
extend the end date for the “Cash flow forecast”, scroll to the bottom of the
page and click “extend by 365 days".

My account | Help~ | Signout

[}/ measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... @

Overview Income / Expense management ™ Reports ~ Wish list

checklist weekly —monthly annual -
use credit card payment date | Use expense payment date

Cash flow forecast

Note: This report factors in the amount(s) entered for each expense and income. Recurring and custornized amounts should be reviewed regularly to
ensure accuracy of the amounts and this report.

(real-time forecast)

Mar 17, 2023 to Mar 21, 2024

Forecasted Surplus/Deficit Forecasted Bank Balance
DO show bank balance

MAR
17 Cash -95.00 (95.00)
17 Save -25.00 (120.00)
20 Phone/Intermet/TV -150.00 (270.00)
2 Job income +700.00 430,00
24 Cash —100.00 330,00
24 Save -25.00 305.00
30 Job income +700.00 1,005.00
31 Car Loan -125.00 880.00
Cash -100.00 780.00
Save -25.00 755.00
Bank fees - 500 750.00
Home insurance -300.00 450.00
Rent - 75000 (300.00)
Job income +700.00 400.00
Cash —100.00 300.00
Save -25.00 275.00
Hydro —75.00 200.00
Medications/Dental/Vision Care = 200.00 0.00
Job income +700.00 700.00
Cash -100.00 600.00
Save -25.00 575.00
Car Loan -125.00 450.00
Phone/Internet/TV -150.00 300.00
Job income +700.00 1,000.00
3repn Card (Foos & Groseres, Gas -350.00 650.00
Cash -100.00 550.00
Save -25.00 525.00
Job income +700.00 1,225.00
Cash -100.00 1,125.00
Save -25.00 1,100.00
Clothes —300.00 800.00
14 Car Insurance —1,200.00 7,060.00
14 Job income +700.00 7,760.00
15 Car Loan -125.00 7,635.00
15 Cash -100.00 7.535.00
15 Save —25.00 7.510.00
20 Phone/Internet/ TV -150.00 7.360.00
20 E[E}en Card (Food & Groceries, Gas -450.00 6,910.00
2 Job income +700.00 7,610.00

extend by 365 days

Lifestyle Budget 2 edit and share file details
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Refine a budget using the forgotten/missed
expenses prompt

The Money Measures Web App has a forgotten/missed expenses prompt.

Within the “Lifestyle budget” file, click on the Overview screen. On the
Overview screen, click on the “Forgotten/missed expenses” link. Review
the list of expenses generated by the Money Measures Web App for
possible expenses to add.

Forgotten/Missed Expenses ®
('}) measuresic

e The following expenses have been entered or are on the list to be entered:

Utesode Ewdg . ()
@ YoM / BIpenGe menegement Reporis = Wiah Fat Car Maintenance Hydro Weekend Getaway
Gas for Car Food & Groceries Clothes
Medications/Dental/Vision Care Car Loan Phone/Internet/TV

Hracheuet | M1 SR Electronics Car Insurance Rent
' ’ measuresisc Cash Home insurance Save

Don'l Just Brewk Even, Bregk Frew Bankfses
5
Cvenview Income { Exparac management = Reports + ik izt The following expenses have not been detected. The expense(s) can be dismissed or clicked on to be
My 25, 2020 Lo May Z2 2024 entered as an expense. An item that is not dismissed or entered as an expense will remain on the
[P "Forgotten/missed expenses?" list for future consideration. Note: Have all preauthorized payment
834000 /"—\\ expenses been accounted for?

m ( I Ao >
R — Accountant dismiss

\m“ww/ Auto league dismiss

AP RN Yo Automobile - gas dismiss
Expensas by Categeey

— Charitable donations dismiss

< & -t Children dismiss

= Dental care dismiss

Drivers license dismiss

Education - tuition, training, supplies dismiss

2y o e s it Emergency Reserve dismiss

Equipment and appliances dismiss

Food (not fast food) & groceries dismiss

Health/benefits insurance plan dismiss

Home furnishings dismiss

Home/yard maintenance dismiss

Income tax installment dismiss

Internet dismiss

Life insurance dismiss

Medications dismiss

Natural gas/oil/heating dismiss

Pets - licenses, food, vet dismiss

Savings dismiss

Telephone dismiss

Television dismiss

Travel/vacation dismiss

Vehicle plate permit dismiss

Vision care dismiss

Water dismiss

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC 66
MONEY FOR TEENAGERS & YOUNG ADULTS p
COPYRIGHT © 2023 MONEY MEASURES INC. "



Manage Credit Cards

Note: Accounting for the use of credit cards in this module is being done
for illustrative purposes and should not be taken as an endorsement for
paying expenses using credit cards.

Within the “Lifestyle Budget" file created as part of this module, click on the

arrow to the right of “Income/Expense management” and select “"Manage
credit cards”.

) sl

Don’t Just Break Even, Break Free

0
Overview Income / Expense management Reports ~ Wish list
Add an income
Name: Income list ]
m Add an expense
Expense list
Start Date: Marci 13 Egsential/Discretionary expenses

m Select expenses to add

Edit selection list

Enter expenses selected Jedetsis

Manage credit cards

After selecting “Manage credit cards”, the next screen is the “Credit card
list".

The “Credit card list” lists the following information about the credit cards

that have been created in a budget file:

— The name of the card.

— The statement date for the card.

— The day of the month that a payment is typically made on the credit
card. The credit card payment will be on this day in the cash flow
forecast.

‘ () measuresixc

Don't Just Break Even, Break Free

o
Overview Income / Expense management Reports ~ Wish list

Credit card list

statement date payment date

Green Card 1st 20th hde edt deiete
Lifestyle Budget gdit ond share flo detaily
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To view the expenses that are in the forecast to be charged to the credit
card, click on the name of the credit card within the “Credit card list”. Click
on the double arrows on the right of the screen that are pointing to the
right to view the credit card statements for the months in the future. If
applicable, click on the double arrows on the left of the screen that are
pointing to the left to go back to a previous credit card statement.

Don't Just Break Even, Break Free

Lifestyle Budg... @
Overview Income / Expense management ¥ Reports ~

Credit card statement

Wish list

(real-time forecast)

Green Card
March 13, 2023 to April 1, 2023

MAR Gas for Car

17

Food & Grocerles

MAS Gas for Car

3

APR Food & Groceries
1

Total Forecasted Credit Card Charges:

back to credit card lis'

00.00

18
Click entry to edit individual expense
24

50.00

350.00
Actual Credit Card Statement Total i

)0

350.00 |

To view the details of a specific expense and/or to change one or more of
the payment details for an expense, click on the expense. You will be taken
to the "Edit an expense” screen where you can view the payment details
and change them.

Note: If an expense should be on a credit card statement and itisn't, it
could be that the box beside “pay with credit card” wasn't checked off when
the expense was added or last changed. To check this, locate the expense
on the “Expense list”, put it into edit, and check off the box beside “pay with
credit card” if it isn't checked off.
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Working Budget and Spending Plan
Tailored to Your Situation

When a working budget and spending plan is created that is tailored to
your situation, any new spending that is being charged to a credit card that
is over and above the expenses previously entered in the budget file can be
added using the "Add an expense” worksheet. From any screen in the
Money Measures Web App, the “Add an expense” worksheet can be
accessed by clicking on the arrow to the right of “Income/Expense
management” and selecting “Add an expense”.

Lifestyle Budg...

Overview

Expenses:
Essential:
Discretionary
Unassigned:

* Surplus/Deficit:

* real numbers in rea
Recurring and customized

Income: Add an expense

®

Income / Expense management ~ Reports ~ Wish list

Add an income 12,2024

Income list
inincome

Expense list
A Alert

Essential/Discretionary expenses
Forgotten/Missed expenses?

Select expenses to add

Edit selection list et calilies

Enter expenses selected

jory
Manage credit cards

Perscnal care
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Lifestyle Budg... ®

Overview Income / Expense management ~ Reports ~ Wish list
Add an income 12,2024
Income list )
inincome
Income: Add an expense

I Alert

Essential: = . 3
————  Essential/Discretionary expenses
Discretionary Forgotten/Missed expenses?

Unassigned:

~ Surplus/Deficit. Select expenses to add

Edit selection list
* real numbers in rea Debt calculator

Recurring and customized  Enter expenses selected

jory
Manage credit cards

Perscnal care

Forecasted/estimated amounts for previously entered expenses can be
changed to the actual amount of the expense as it becomes known using
the “Edit an expense” worksheet. Example: Learning the actual amount of
an insurance policy that is renewing.

— The "Edit an expense” worksheet can be accessed by clicking on the
arrow to the right of “Income/Expense management”, selecting
"Expense list”, expanding the category where the expense is located
and clicking on the “edit” that is to the right of the expense.

— Onthe "Edit an expense” screen, change the amount within the box
beside “Amount” if it's a 1-time payment. If the expense involved is a
regularly incurred expense (eg. a weekly or monthly expense), the
"customized payment amounts” box must be checked off in order to
change the amount on a specific date. Click “edit billing” to be
presented with the dated boxes and change the amount for the
applicable date.

Ltete B °
Overview Income / Expense management ~ Reports ~ Wish list Overview Income / Expense management ¥ Reports ~ Wish list
Expense list Edit an expense ®
St emnee 0 A0 * Reference name: [ there is  renewable contact
P Dabag/Credit (1) +
¥ Fun Lieisure () + Frigienic [ﬁl@’ O3 poy with credit card
» nsumnce/iavastmants/Savings (4 + Amount; Z‘L'f MOUS
100.00 O calculate using spreadshect
» Other financial cbligations 14 +
Start billing March 17,2023
0»-.-. maney ot 11 + Payments end Never
it e sz
ol duie
arte end ~51020
* required field
¥ Persanal care (1) +
Savi
— + || RN
dplayed is default amouTt anterad Seview amaunt{s) regularly 1o
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Edit an expense®

* Reference name: Cash [ there is a renewable contract

wCategary name: Other money out

Frequency: [ Weekly v] ® [ pay with credit card

Amount: 100.00 A customized payment amounts
O calculate using spreadsheet

-

-
»
<

"smt‘w

* Start billing:

l 17/03/2023

* Stop billing

Never

Customize payments

Display from | 2023-0. =] ] 10 | 2025-03-12 =} l
Mar 17 2023 mZC'ZQ Mar 312023 Apr 7 2023 Apr 142023 Apr 212023 Apr 28 2023
’ 95 ][ 100.00 " 100.00 00 I 100.00 ][ 100.00 ][ 100.00 ]
May 5 2023 May 12 2023 May 16 2023 May 26 2023 Jun 22023 Jun 92023 Jun 16 2023
’ 100.00 " 100.00 ]I 100.00 ][ 100.00 I 100.00 ][ 100.00 ]l 100.00 l
Jun 23 2023 Jun 30 2023 Jul 7 2023 Jul 14 2023 Jul 212023 Jul 28 2023 Aug 42023
’ 100.00 ][ 100.00 ][ 100.00 ][ 100.00 I 100.00 ][ 100.00 ][ 100.00 l
Aug 112023 Aug 18 2023 Aug 25 2023 Sep 12023 Sep 82023 Sep 152023 Sep 222023
[ 100.00 ][ 100.00 ][ 100.00 ][ 100.00 I 100.00 ][ 100.00 ][ 10 ]
Sep 29 2023 Oct 62023 Qct 13 2023 Oct 20 2023 Oct 27 2023 Nov 3 2023 Nov 10 2023
’ 100.00 " 100.00 H 100.00 ][ 100.00 I 100.00 ][ 100.00 ][ 100.00 ]
Nov 17 2023 Nov 24 2023 Dec 12023 Dec 8 2023 Lec 15 2023 Dec 222023 Dec 26 2023
I 100.00 " 100.00 H 100.00 ][ 100.00 I 100.00 ][ 100.00 ][ 100.00 l
Jan 52024 Jan 122024 Jan 192024 Jan 26 2024 Feb 2 2024 Feb 62024 Feb 16 2024
’ 100.00 “ 100.00 ][ 100.00 ][ 100.00 I 100.00 ][ 100.00 ][ 100.00 l
Feb 23 2024 Mar 12024 Mar 8 2024 Mar 15 2024

* required field

(o) o
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Select Expenses to Add

The “Select expenses to add” can be accessed by clicking on the arrow to
the right of “Income/Expense management” and selecting “Select expenses
to Add". It serves a dual purpose:

1 Itis a comprehensive list of expenses that can be used as a short cut to
select multiple expenses as quickly as possible and have them queued
for entry one after another.

2 ltis one of the features in the Money Measures Web App designed to
prevent expenses from being missed.

Lifestyle Budg... @
Overview Income / Expense management ~ Reports ~ Wish list
Add an income
Name: Income list
Add an expense
Expense list
Start Date: March 13 Eggential/Discretionary expenses
Edit selection list
Enter expenses selected e dtalls
Manage credit cards
Lifestyle Budg... @
Overview Income / Expense management ~ Reports ~ Wish list

Select expenses to add

Select expenses to add:

¥ Debts/Credit

w Other money out

Existing expenses

[ American express - old debt [ Accountant Bank fees
Car Insurance
[ Automeile loan [ charitable donations CarLoan
\ar Maintes
[ 8illin arrears [ Equipment and appliances (:a alntenance;
Cash
[ Line of credit - old debt [ Gits - birthdays and anniversaries Clothes
Electronics
[ Mastercard - old debt [ Gifts - seasonal Eood & Groceries
[ Mortgage [ Home furnishings Gas for Car
Home insurance
[ student loan [ Renovations Hydro

Medications/Dental/Vision Care

[ Visa- old debt 2dd new Phone/internet/ TV
add new o
w Personal care Save

w Fun & leisure
[ Dining out

[Ociothes

O venal care

[ Magazine/Newspaper subscriptions
[ Membership fees (gym, clubs, other)
[ Other leisure/recreation activities
O Pets - licenses, food, vet

[ Travel/Vacation

[ Foed (not fast feod) & groceries
[OMedications
[ Vvision care

2dd new

Weekend Getaway
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Budget Files

Ten (10) budget files can be created within a Money Measures account.

The cash flow management concept built into the Money Measures Web
App is done on the premise that one budget file and the income and
expenses entered in it should be representative of one bank account. This
makes it possible to identify the green light, yellow light, and red light
moments referred to in the “Cash flow forecast” section of this module.

To develop “what if” scenarios, one or more copies of a budget file can be
made. The income and expense information to be retained for use in all of
the “what if” scenarios should be entered first. Copying a budget file is
done from the dashboard. Click the word “copy” that is between the file
name and the image of the file that's to be copied, and on the next screen
click “"Confirm”.

‘ (}) measuresic

Don’t Just Break Even, Break Free
[ resonal (2 )Business (€5

Lifestyle

Budget

H R .

using this app effectively

‘ () measuresixc

Don’t Just Break Even, Break Free

Copy file

Are you sure you want to create a copy of the file “Lifestyle Budget™
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Renaming Budget Files

1 Open the budget file that is to be renamed by clicking on it from the

dashboard.

2 Click "edit and share file details” which is displayed at the bottom of every

screen within a budget file.

3 Click inside the box beside “Name” and type in the new name for the file.

4 Click "update”.

‘ [}) measuresic

Don’t Just Break Even, Break Free

Lifestyle
Budgat

- bd Using this app effectively

using this app effectively

‘ () measuresic

Don’t Just Break Even, Break Free

®
QOverview Income / Expense management ~ Reports ~ Wish list

Name: < [ Lifestyle Budget 2 ’

Start Date: March 13, 2023

Utestybe Budoet eanand shae ke cenas

‘ [}) measuresic

Don't Just Break Even, Break Free

°

Overview Income / Expense management v Reports v Wish list
March 13, 2023 to March 12, 2024

Selectexpersestoadd  Add anincome

Income; $38,540.00
Expenses:
Essential $30,845.00 view detalied b Alert
Discretionary : $1,130.00 stalemant Forgotien/Missad axpunses?
Unassigned: $60.00
* Surplus/Deficit: $6,505.00
* real numbers in rezl tme Debt calculstor
Lty sl Sesuticy
Expenses by Category
e sy
oohgoeen,

Ot ey ik

A-Z Strategy for Perscnal Hame Budgeting Files

® © ® @

Eliminate Plan For Retirement Plan For Major Save Money
Debt Purchase
View Dats From | 20220312 o] v [ o]
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Edit & Delete Income Entries

Income entries can be deleted.

All information related to income entries can be changed:
— Reference name

— Frequency

— Amount

— Dates as well as days of the week or month

Steps to edit the income information or to delete an income entry are as
follows:

1 Click on the arrow in "Income/Expense management” menu and select
“Income list”.

(oo L e
Overview Income / Expense management ¥ Reports ~ Wish list

an income 02, 2024

Income list

Select expenses to add =

Expenses by Category

2 To delete an income entry, click the “delete” that is beside the income entry
you want to delete. You will be prompted to confirm you want the income
entry deleted. If you have decided not to delete the income entry or you
selected it in error, click “cancel” and the income entry will not be deleted.
Otherwise, click “Confirm” to have the income entry deleted.

Uiee o3 T ©
Overview Income / Expense management ~ Reports ~ Wish list Overview Income / Expense management ~ Reports ~ Wish list

Income list

AZd an income

Alowance
-~ acterg s March 03, 202 (payents ever bt 3100

Chores for Neighdours wie oowe

wna this Weskly income "Afowance™
=

Gifts iz oeme

Litestyte Buttgnt ot 408 shave e detaly fesfle badge! fie detals.
2 1 et g shere.
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3 To editthe income entry, click the “edit” that is beside the income entry on
the “Income list” that you want to edit and the “Edit an income” screen will
be displayed.

Lifestyle Budg... @

Overview Income / Expense management ~ Reports ~
Income list Add ap income
Job income Add an expense edit delete
°
Overview Income / Expense management ~ Reports ~ Wish list
Income list

Add an income

Job income edit delete
Weekly: (Thursday) starting on March 16, 2023 {payments never end) = $700.00

Tax benefit payment @ elete
Quarterly: (last day) starting on April 30, 2023 (payments never end) $125.00

* Amount(s) customized for this income. Amount displayed is default amount entered. Review amount(s) regularly to
ensure reports accurately reflect planned income

4 To change the reference name, delete the name that is entered in the
reference name box and enter another name.

5 To change the frequency, click on the arrow in the “Frequency” box, select
the frequency you want to use and change the payment/billing information
as needed.

6 To change the amount, click in the “Amount” box and enter the new
amount.

7 If the “customized payment amounts” box is selected and you want to
change the amount of a customized payment, click “edit billing” to have the
series of dated entry boxes displayed. Click on the dated box for which the
amount is to be changed and change the amount.
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8 Ifthe "Frequency” is to stay the same but the billing information needs to be
changed, click “edit billing” to change the billing information. For example,
if the frequency is “Weekly” but the day of the week for the payment has
changed, click “edit billing”, select the day of the week to be used and
select a new start date based on the day of the week selected.

T o

Overview Income / Expense management ~ Reports ~ Wish list

Frequency [ Weeity vi@)‘
Amaount 10.00 12 sumterrered payment wvowry
0
S0 [ crtosate using 10 vateher

Start bilfling March & 2023

o @

Edit anincome®

* Relerence name | Allowance

Payments end. Nevet

Notes | nOtE

* required fiald

e -

9 After entering the new information, click on the “Save Update” button
located at the bottom of the screen. If you decide you want to retain the
original income entry instead, click “Cancel"”.

I T
Overview Income / Expense management ~ Reports ~ Wish kst

Edit an expense®

* Referunce name Fun with friends - Al e b

|
;.
* Category name Fun B leimse y.
|

f ¢ ( ) T —
Aot 100 | « £ 1 rarriemt payreet ssannts
R | 0 rwemde 3 e titewt

Start biing March 4 2023

I 4m

Paymens end Never

Netan I

* recrared feld

Uhentrle Soouet (1) o2 ad s D deials
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Edit & Delete Expense Entries

Expense entries can be deleted.

All information related to expense entries can be changed:
— Reference name

— Category

— Frequency

- Amount

— Dates as well as days of the week or month

Steps to edit the expense information or to delete an expense entry are as
follows:

1 Click on the arrow in "Income/Expense management” menu and select
"Expense list".

‘ [}) measuresixc

Don't Just Break Even, Break Free

i ss JK

Overview Income / Expense management ~ Reports ~ Wish list

Add an income 02,2024
Income list

* real rumbers i rea Dedt caleutator

e nd coanions

£xpenses Dy Lategory

2 Click the arrow to the left of the category where the expense is located that
you want to edit or delete and the list of expenses in that category will be
displayed.

‘ ['I) measuresixc

Don't Just Break Even, Break Free

e v J0

Overview Income / Expense management ~ Reports ~ Wish list

Expense list

Sebost wpeses 10 930

’ ¥ Fun bleisure () +

‘ » Other money out 01 +
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3 To delete an expense entry, click the “delete” that is beside the expense
entry you want to delete. You will be prompted to confirm you want the
expense entry deleted. If you have decided not to delete the expense entry
or you selected it in error, click “cancel” and the expense entry will not be
deleted. Otherwise, click “Confirm” to have the expense entry deleted.

‘ (}) measuresixc

Don't Just Break Even, Break Free

et o

QOverview Income / Expense management v Reports ~ Wish list

Expense list

Salpct axpensaes to add

w Fun & leisure (1) +
Funwith fiends - Allowance
Vieedey: (Satunlay) atarmieg o0 Mairh G4, 023 (pegmwitx newre o) *$a0
¥ Otner money out (3 +

Bike it dkie
adt gelsie

ot galste

Uifestyle Budg._ Lifestyte Budg.. @

Qverview Income / Expense management Reports ¥ Wish st

" UL Lo glete tha Weakly exponae Fun & Wisiaw - Fun mah friends - Aiowance ™
=3

4 To edit the expense entry, click the “edit” that is beside the expense entry
on the “Expense list” that you want to edit and the “Edit an expense” screen
will be displayed.

e TS o

Overview 1 Exp g v Reports ~ Wish list
Add an income 02,2024
Income list
¥ InoorTe

Income:
Expenses:
Essentinl I Alert
Discretionary gotten/Mizsed expennes?
Unassigned:
T SoioaDetcR Select expenses to add
* real numbers in 109 Edit selection list Debt calculator
Recuring and ossiomlse  Enjer expenses selected
EXpenses oy Lategory
e
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‘ ([) measuresixc

Don't Just Break Even, Break Free

OIS T TS ©

Overview Income / Expense management « Reports ~ Wish list

Expense list

Seect e 1o ol

LUextyle Sudget (1) ot and sbwre Ple deedy

‘ P Fun &leisre () +

‘Dommontyou\m +

Unevesoi I

Fun with friends - Allowance
Vinedely: (Satinebay) atrtireg ors Musedt C4, 2023 (s e are ~sinan

or this expenze. Amount displayed iz gefault amount entered. Review amount(s) reguledy to

srately rellect planned expenses

Lizsike Sudget () adtand ace e dulaks

Overview Income / Expense management ¥ Reports ~ Wish list
Expense list
Selact expenses to add
w Fun & leisure (1) +

w Other money out (3; +
3ike adt gekip
1 U ¥ u Aay 1% &0 =0
Cothes gt geite
14me caym Fridey January 03, 94
Shoes edt gelete
1-4me sayment urdey November G4 2023 atace

5 To change the reference name, delete the name that is entered in the
reference name box and enter another name.

6 To change the category, delete the name that is entered and enter another

name.

7 To change the frequency, click on the arrow in the “Frequency” box, select
the frequency you want to use and change the payment/billing information

as needed.

8 To change the amount, click in the “Amount” box and enter the new

amount.

MAKING THE CONNECTION BETWEEN YOU & YOUR
MONEY FOR TEENAGERS & YOUNG ADULTS
COPYRIGHT © 2023 MONEY MEASURES INC.

MONEY MEASURES INC

80

1y



10

11

If the “customized payment amounts” box is selected and you want to
change the amount of a customized payment, click “edit billing” to have the
series of dated entry boxes displayed. Click on the dated box for which the
amount is to be changed and change the amount.

If the “Frequency” is to stay the same but the billing information needs to be
changed, click “edit billing” to change the billing information. For example,
if the frequency is “Weekly” but the day of the week for the payment has
changed, click “edit billing”, select the day of the week to be used and
select a new start date based on the day of the week selected.

After entering the new information, click on the “Save update” button
located at the bottom of the screen. If you decide you want to retain the
original expense entry instead, click “Cancel”.

Edit an expense ®

Don't Just Break Even, Break Free

CIe T T

Overview

Income / Expense management ~ Reports ~ Wish kist

* Refacence name:

* Category name

Frequency

Amount

Start billing

Payments ond

Notes

* required fieid

March 4, 2023

Neve'

= @

| Fun wih friends - Al ’ ‘ 5 0wre 3 renewalh coetect

[ Weekly y’* [ pary with comde s
[ 00 . I O reinutate unrg soroodehest

Ulesiyle Sudort (1) eddard shate Uie detals
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Screen Captures - Payment Frequencies - Adding Incomes

1-Time Payment

My account Help~
‘ ['}) measuresic

Don’t Just Break Even, Break Free

°

Add an income®

Overview Income / Expense management ¥ Reports ™ Wish list

* Reference name:

Bi-weakly {evary 2 wanks)
Daily: 7 days & wank

Diaily: All week cays
* Date of paymant:
Ryt Every & months @
Ty Every & weeks
od/mmvyyyy
L bidid Monthiy
Quarterly
 — 5CT-ENUELY
Twice a month
Nates: Wankly
Custom payment schedule:
* requied field Repeats annually

1-time paymant scheduls

save | Smveand addancther | Gancal |

ey iy 7 et and shave s densibs

-

Frequeacy: v Time. payment @
Annuaty t -
Amount Bi-monthiy (every 2 months) (5 caloulete sl ppeemdeheet

|

Add an income®

My account Help~ | Signout
(]) measuresinc
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ¥ Wish list

Frequency: 1-time payment vi®

* Date of payment:

dd/mm/yyyy

* required field
Save and add another

Lifestyle Budget 2 edit and share file details

[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Incomes

Annually

Don't Just Break Even, Break Free

0

Overview Income / Expense management v Reports ¥ Wish list

Add an income @

‘ []) measuresic

* Referenze name: | ]
1-time payment

ésoer @
Bi-monthly [every 2 months)
Disweekly (every 2 weeks) &)

Daly: 7 days a week
Amount; Daiy: All week days Deskume w3ng spreazarent
Every & months
1 Every 4 waeks

* Starl payments: Manthly )
Quartarly
Twica a month
Weekly

2 Stoppayments | Custom payment schedule:

I Never Repeats annually

-time payment schedule

Notes: notes |

* cequire firld

Save and adancther | Ganeel |

(] measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... @

Overview Income / Expense management Reports ™

Add an income®

| Help~ | Signout

Wish list

’ Rererence reme I:]

Frequency: Annually v|®

* Start payments:

[ dd/mm/yyyy

* Stop payments

Never

* required field

Save and add another

[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Incomes

Bi-Monthly - Every 2 Months

‘ [}) measuresixc

Don’t Just Break Even, Break Free
°
Overview

Income / Expense management v Reports ~

Add an income @

Wish list

* Reference name: 4
1-time payment
Anreally

®
Bi-weakly (every 2 waeks)

Amount Daily: 7 days 3 week

Dally: All week days
Every & months
* Enter day of payment Every & weeks
< Gathe| st v|dsy¢ Monthly
Quarterly

< Onthe| First v L Semi-annually
Twice a month

2= Woekly
et Custom payment schedule:
Repeats annually

1-time payment schedule

Uiestyle Sudget 2 adtang nare £l datalls

Frequency:

[ sumamvzed pagment amounts
[ @lculste using spresdsoeer

* required field

(] measuresixc

Don’t Just Break Even, Break Free

Lifestyle Budg... (0]

Income / Expense management ¥

Overview

Add an income®

My account Help ~

Reports ™ Wish list

Sign out

* Reference name:

[ ]

[ Bi-monthly (every 2 months) VJ@

* Enter day of payment:
O Onthe day of the month

O Onthe[ First VH Monday

* required field
Save and add another

Lifestyle Budget 2 edit and share file details

Frequency:

Amount:

v] of the month

Notes:

[ customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Incomes

Bi-Monthly - Every 2 Months (Cont'd)

My account | Heip~ | Signout
(}) measuresixc
Don't Just Break Even, Break Free
o
Overview Income / Expense management ¥ Reports ~ Wish list

Add an income @

* Reference name:

Frequency: Bi-monthly {every 2 months) v @

Amount; 0 O customized payment amounis
[0 celeutete using sprecsheet

* Enter day of payment:

@ Onthe| 1st  +|dayof the month

(o] Onthe’ Flrst vl[ Monday ~ of the month

* Start payments: ®@

o

* Stop payments

Never VI

Notes: [ otés J

* required field

Save and add another
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Screen Captures - Payment Frequencies - Adding Incomes

Bi-Weekly - Every 2 Weeks

‘ () measuresic

Don’t Just Break Even, Break Free
°
Overview Income / Expense management v Reports ¥ Wish list

Add an income ®

1-time payment
Ancually
Bi-monthly (every 2 menths)
Feequeny; @
Daily: 7 days a week
Amount: Daily: All week days [ customized paymee amounta
Every 4 months T calosiate useg soreadsheet
. Every 4 weeks
s |m t|[w|t Manthly
= Quarterly
Semi-annually
Twice a month
Weekly
Custom payment schedule:

* Reference name:

Nates:

* required field
Repeats annually

Save and add ano 1-time payment schedule
—

Lifestyle Uudget 2 ecitard share fle denls

My account

(}) measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... ®

Overview

Income / Expense management v Reports

Add an income®

Help~ | Signout

Wish list

* Reference name:

L ]

[ Bi-weekly (every 2 weeks) V] ®

Frequency:

Amount: [ 0 ]

bl 0~ 1 T T A 0 S O O A

Notes: notes

* required field
Save and add another

Lifestyle Budget 2 edit and share file details

[] customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Incomes

Bi-Weekly - Every 2 Weeks (Cont'd)

My account | Help~ | Signout
() measuresixc
Don’t Just Break Even, Break Free
o
Overview Income / Expense management ~ Reports ~ Wish list

Add an income @

Frequency: [ Bi-weekly (every 2 weeks) «J ®
Amount: 0 L customized payment amounts
[ calculete using spreadshest

*ls|m| t | w|¢t|f|s

* Start payments: @

[ dd/mm/yyyy

* Stop payments
[ Never V‘

* required field

Save and add another m
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Screen Captures - Payment Frequencies - Adding Incomes

Daily: 7 Days a Week

) b

Don't Just Break Even, Break Free
0
Overview Income / Expense management ¥ Reports ~ Wigh list

Add an income @

1t payment

Aevvaally
Bé-monthly (every 2 menthel
Bi-weekly (every 2 woeks)

* Reternce pame:

Frequency. @
Daly: All woek days
A Every & months [ ceudate umrg sracabunt
Every 4 weeks
Monthly
- Quarterty
* Start payments:
v Sami-annusly @
| S/ mmiyyyy Twice a menth
& Weekly —_—
Cusiom paymect schocide
* Stop payments Qnpests sornslly
| Never -time nlylm scheaue
o [[roto
* required field

Uitestbe a2 csbtond sty ths e

(}) measuresixc

Don’t Just Break Even, Break Free

Lifestyle Budg... @

Overview Income / Expense management v

Add an income®

My account | Help~ | Signout

Reports ¥ Wish list

* Reference name:

L]

Frequency: Daily: 7 days a week vi®

[ calculate using spreadsheet

* Start payments:

[ dd/mm/yyyy

* Stop payments

[ Never

* required field

Save and add another
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Daily: All Week Days

Screen Captures - Payment Frequencies - Adding Incomes

g9 TODEY

Don't Just Break Even, Break Free

°
Overview Income / Expense management ~ Reports ~ Wish list
Add an income ® etime prpmens
Annualy
 Retoraiice nedid: ai-manthéy (every 2 months)

Bi-woeidy levery 2 weaks)
Dally. 7 gays a woek

Frequesioy: 7 Dbty A wenk 0% @
Every 4 months
Amount Evary & wooks [ ekl uneng sprvtshont
Monthly
Quarterly
Semi-arrually
* Star: pzyment
Star: payments: =peprererd @
I Y Wivokly
Lestoem puaymant sehedule
Repeats annualy
* Stop payments 1-time payment schedule
| never v
Notes |

* required field
n Save and add wncrher m

Utestple Sudget 2 e ard share e detads

(] measuresic

Don’t Just Break Even, Break Free

°

Overview Income / Expense management v

Add an income ®

| Help~ | Signout

Wish list

’ Reference reme [:

Frequency:

[ Daily: All week days V] €]

[ calculate using spreadsheet

* Start payments:

l dd/mm/yyyy

* Stop payments

l Never

* required field

Save and add another
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Screen Captures - Payment Frequencies - Adding Incomes

Every 4 Months

s

Don't Just Break Even, Break Free

°

Overview Income / Expense management ¥ Reports ~ Wish list
1-1lma payment

Add an income @ AT

Bl-montaly [every Z montha]

Bil-weakly jevery 2 weeks)
Caily: 7 dey2 & week
Caily: Al week duys
Frogny @
Eurry 4 wooks.

Araant Manthly | 1 o:stomizes soymer: amzunts
Quartary Ml cakebate urirg sprzadsnent
Sami-amually
Twice & month
O Onthe 15t v|day: Weekly

S— Cuztom payment schedue:

* Referance name:

~ Enter day of payment:

O Onthe  First V‘I Repeats annually
———— 1 1-tima payment schadule

Nowes: oles

* required fiekd

Lifantybs st 2 w0zt v dheladi

My account Help~ | Signout
(}) measuresixc
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ~ Wish list

Add an income ®

Frequency:

Every 4 months v|®

Amount: [ customized payment amounts
[ calculate using spreadsheet
* Enter day of payment:

O Onthe day of the month

O Onthel First v][ Monday v]ofthemonth

* required field
Save and add another

Lifestyle Budget 2 edit and share file details
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Screen Captures - Payment Frequencies - Adding Incomes

Every 4 Months (Cont'd)

(}) measuresic

Don't Just Break Even, Break Free

°

Add an income®

My account | Help =

Overview Income / Expense management ¥ Reports ~

Sign out

Wish list

" Reterence name: :]

Frequency: [ Every 4 months vl@

* Enter day of payment:
@ Onthe| 1st  v|dayof the month

© Onthe| First v|| Monday v| of the month

* Start payments: [©]

I June v\l 2023 I
e | S

* Stop payments

Never vl
* required field

Save and add another m

Amount: 0 [ customized payment amounts

L calculate using spreadshest
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Screen Captures - Payment Frequencies - Adding Incomes

Every 4 Weeks

‘ () measuresic

Don’t Just Break Even, Break Free

0

Overview I 1-time payment 154 Reports ~ Wish list
Annuslly

Bi-monthly (every 2 montns)
Bl-weekly (every 2 weeks)
Daiy: 7 days a week

Daty: All week days

Every 4 months

Add an income @

* Reference name

Frequency ¥ Every 4 weeks o]
Monthiy ¥
Amaunt Quarteryy L estomizad payment smeunis
Semi-annually L] esleuixe using sorcodshoet
_ Twice a manth
s m|t w/|t | Weeky

Custom payment schadule:
Repeats annually

Notes:
1-time payment schedule

* required fiedd
ave and sdd sncther | Bancal |

Lfestyle Dudget 2 ockt g ehave i detalls

My account

(] measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... ©]

Overview Income / Expense management v Reports ™

Add an income®

Help~ | Signout

Wish list

* Reference name: l l

Frequency: Every 4 weeks vi®

Amount: [ 0 ]

Notes: l nofes l

* required field
Save and add another

Lifestyle Budget 2 edit and share file details

[ customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Incomes

Every 4 Weeks (Cont'd)

[}/ measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... [©]

Overview Income / Expense management ~

Add an income ®

My account | Help~ | Signout

Reports ~ Wish list

; REference P :]

Frequency: Every 4 weeks

[ customized payment amounts
[ calculate using spreadsheet

* Start payments:

[ dd/mm/yyyy

* Stop payments

Never

* required field

Save and add another m
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Screen Captures - Payment Frequencies - Adding Incomes

Monthly

‘ () measuresixc

Don’t Just Break Even, Break Free

0

T-time payment

Srnally v Reports ~ Wigh list
&i-monthiy (avary 2 montha)
Bl-weeidy favary 2 waeks!
Daiy: 7 Jeys & week

Daiy: Al week days

Every 4 manths

Every 4 weeks

e ®

Amaunt: Semi-annualy
Tice s meath
Weeky
Custom payment schode
O tnthe| 12 VJ-:::,: Aennats anrualy
1-time payment schadus

O Cote| Aot | WERdE v artke At

Netes ot |

Overview Ini

Add an income @

* Reterence name:

* Cnter duy of paymeat

* required ield

Lt Hoddene 5wt abuon b et

(] measuresixc

Don’t Just Break Even, Break Free

Lifestyle Budg... ®

Overview Income / Expense management ~

Add an income®

Reports ~

My account | Help~ | Signout

Wish list

* Reference name:

L]

Frequency: Monthly v ®

* Enter day of payment:

O Onthe day of the month

O Onthe[ First VH Monday

* required field
Save and add another

Lifestyle Budget 2 edit and share file details

v] of the month

D customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Incomes

Monthly (Cont'd)

Add an income @

My account | Help~ | Signout
[}) measuresiic
Don'’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ~ Wish list

* Reference name:

Frequency: Monthly V@

Amount: 0

* Enter day of payment

® Onthe 1st  v|day of the month

© Onthe| First v| Monday vlofmemomh

[ customized payment amounis
O caleutate using spreadsheet

*Start payments: @
June v|[ 2023

* Stop payments
Never v

Notes: notes

* required field

Save and add another m
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Screen Captures - Payment Frequencies - Adding Incomes

Quarterly

‘ []) measuresixc

Don’t Just Break Even, Break Free

ey
LT 1-time payment
Annually
Overview In|  B-monthly levery 2 months) |~ Reports Wish list

Bi-wnekly (evary 2 weeks)
Daly: 7 days a week
Daly: A1 week days
Every 4 manths

Every 4 weeks

Add an income @

¥ Relerence name

A @
Sami-anually

Amount: Twice a moath O ssaavimd
Weekly O cslosate cang sacadahict
Cust ment schedule:

* Enter day of payment: Rapaate anoually
© Onthel gt v[dsye T-time payment schedule

o] Onme[ First v” Mandday v]ar‘ue month
Notes I = ]

* reuied fiekd

e

Sestyle Budpet 2 sditand sare e klaks

My account
() measuresic
Don’t Just Break Even, Break Free
°
Overview Income / Expense management v Reports ™

Add an income®

Help~ | Signout

Wish list

* Reference name:

L]

Frequency: Quarterly v|®

* Enter day of payment:

O Onthe day of the month

O Onthe[ First V][ Monday

* required field

Save and add another

Lifestyle Budget 2 edit and share file details

vl of the month

[ customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Incomes

Quarterly (Cont'd)

Add an income®

My account Help~ | Signout
[}/ measuresixc
Don't Just Break Even, Break Free
®
Overview Income / Expense management ~ Reports ¥ Wish list

* Reference name:

Frequency: Quarterly v @

Amount: 0 [ customized payment amounts
[ calculate usng spreadshast

* Enter day of payment;
® Onthe| 1st  ~|dayof the month

Q Onlhe[ First vl Monday v/ of the month

* Start payments: @

June v| 2023 l

* Stop payments
|
[ Never VI

Notes:

* required field

Save and add another

MAKING THE CONNECTION BETWEEN YOU & YOUR
MONEY FOR TEENAGERS & YOUNG ADULTS
COPYRIGHT © 2023 MONEY MEASURES INC.

MONEY MEASURES INC

97

*



Screen Captures - Payment Frequencies - Adding Incomes

Semi-Annually

Don’t Just Break Even, Break Free

Lifestyle Budg.. 1-time geyment

‘ () measuresixc

Anrualy
imonthly (avary 2 months)
Overview Ini B-weekly (every 2 weeks) iv Reports * Wish list
Daily:7 days a week
i Dally: All week days
Add an income @ Frees & o
* Reference name Sy wenl=
Monthly
" . Quartery
s mcic ®
Twice a month
Amount: Weeicy

Custom payment schedue:
Repeats annually
* Enter day of payment 1-tima payment schedula
o Onthe| e v|dny of thewanth

© Onthe| First  v[ Mondey  v|af themanth

Notes: [ e ]
rotes

* required field
pm— )

Uteatyls Busiet 2 it ang zhaes £hz delaly

(] measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... ®

Overview Income / Expense management v

Add an income®

Wish list

Sign out

Frequency:

Semi-annually vi®

[ customized payment amounts
[ calculate using spreadsheet

* Enter day of payment:

O Onthe day of the month

(e] Onthe[ First v” Monday v]ofthemonth

* required field
Save and add another

Lifestyle Budget 2 edit and share file details
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Screen Captures - Payment Frequencies - Adding Incomes

Semi-Annually (Cont'd)

Add an income®

My account Heip~ | Signout
[]) measuresic
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ™ Wish list

* Reference name:

Frequency: Semi-annually v

Amount: 0 0 customized payment amaunts
& J [7] calculate using spreacsheet
* Enter day of payment:
@ Onthe| 1st  v|day of the month

O Onthe| First 'i Monday +|of the month

* Start payments: @
| June ~|[ 2023
* Stop payments

Never VI

Notes: notes

* required field

Save and add another
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Screen Captures - Payment Frequencies - Adding Incomes

Twice a Month

Don’t Just Break Evun Rrual Fraw
-time payment

Annually
Lifestyle Budg...
Bi-monthly (every 2 months)

Bl-weakly (every Z waeks)

‘ [}) measuresic

Repeats annually
1-time payment schedule
* Payment X1

© Onthe 12t v dayof the month

< Onthe  First v|| Morday vIL\I:nerranm

Nates: | sikes

* requiced field
Save and add another m

Litwsghe Bt 2 et and sbarm ik crtils

Overview Il Dally: 7 days a waek 'l Reports ~ Wish list
Daily: All weak days
i Every & months
Add an income @ R o

* Reference name: Mookhiy
Quarterly

o Semi-annually

Frequeny o
Weekly

Amount: Custom paymen schedue: _J customized pagment amownts

T cafeudme using spreadsheet

(] measuresixc

Don’t Just Break Even, Break Free

Lifestyle Budg... ®

Overview Income / Expense management v

Add an income®

My account | Help~

Reports ¥ Wish

Sign out

list

’ Reference e [:

Frequency:

* Payment #1:

O Onthe day of the month

O OnthEI First v” Monday v]ofthe month

* required field

Save and add another m

Twice a month v @

Lifestyle Budget 2 edit and share file details

[ customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Incomes

Twice a Month (Cont'd)

measuresSinc

Don’t Just Break Even, Break Free

Lifestyle Budg... @

Overview Income / Expense management ~ Reports ~ Wish list

Add an income®

* Reference neme: [ ]
Frequency: Twice a manth C®
Amount: | 0 l [0 cstomized paymenn ameums

M sslodate usirg spradshie:

* Payment #1:

& Onthe 1gt  v|deyofthemonth
Q Onthe First v Mondey vlc":hemonm

~ Peyment K2

G Onthe. st v]dzyovnemm'.h

Notes:

|

= required fieid

Save and add another | Gancel |

Don’t Just Break Even, Break Free

°
Overview Income / Expense management ~ Reports ~ Wish list

Add anincome®

‘ []) measuresix

* Reference name: I

Frequency: [ Twice 2 month v|®

Amount: 0 [ custamized paymant amaumts
| calculte usrg spresdzhect

* Peyment #1:

® On!hel 15t dayof the month

o] OnlhE[ First v[ Monday vlu!lher-onth

* Payment #2:
® Onthe[ 1st v day of the month

* Start payments: ]

st of '4” June v 2023

* Stop payments

Never v
Notes: | notes
* required field

Save and add another m
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Screen Captures - Payment Frequencies - Adding Incomes

Weekly

‘ () measuresi

Don't Just Break Ey  1-time payment
Annually
Lifestyle Budg..
Bi-wookly {every 2 weoeks)
Daily: 7 days & week

Overview Ini  Daily: All week days - Reports ~ Wish list

Every 4 months

Every 4 weeks

Monthly

* Reference name: QLIEI:TE‘IIV
Semi-annually
Twice a month

Bi-monthly (every 2 months)

Add an income ®

reasency: o weekdy
Custom payment schedule:
Amount: Reoeats annually ] customizad payment anoans

T-tiine paymant schedule ] calouiote using spreadsheet

At (ST L 55 2 R G O

Notes: notes |

* required field
m e

Lifestyde budoet 2 adit and shaps fie delailz

My account

(}) measuresixc

Don’t Just Break Even, Break Free

Lifestyle Budg... ®

Overview

Income / Expense management v Reports ~

Add an income®

Help~ | Signout

Wish list

* Reference name:

L]

Frequency: Weekly vi®

* required field
Save and add another

Lifestyle Budget 2 edit and share file details

[] customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Incomes

Weekly (Cont'd)

Add an income®

My account | Help~ | Signout
[}/ measuresic
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports Wish list

' REference e :

Frequency: l Weekly v] ®

Amount: [ customized payment amounts
[ calculate using spreadsheet

* Start payments:

[ dd/mm/yyyy

* Stop payments

Never

* required field

Save and add another

MAKING THE CONNECTION BETWEEN YOU & YOUR
MONEY FOR TEENAGERS & YOUNG ADULTS
COPYRIGHT © 2023 MONEY MEASURES INC.

MONEY MEASURES INC

103

1y



Screen Captures - Payment Frequencies - Adding Incomes

Custom Payment Schedule: Repeats Annually

Don't Just Break Ey  Bi-monthly (every 2 monthe)
Bi-weekly (every 2 weeks)

) Daly: 7 diys & weak
AR G, Daly: All woek dayz

Every 4 months

T-time payment schecule
Custom payment schedule: @

Detault amount

- - o
[ Il | =
= I x| o=
[y L] | J+=

* Start payments: @

Qverview Il Every 4 weeks - s~ Wish liet
Monthey Repol
Add an income @ Guarterly
—— 3¢ 81y
* Redernnon NAMe: Twice a mensh
Weerk!
g T ayrare schecude
th o Nwpeats wrally ®

My sco
‘ () measuresi
Don't Just Break Even, Break Free
°
Overview Income / Expense management ¥ Reports ¥

Add an income @

Wish list

* Referance name:

Frequancy: Rapeats anrually @

Custom payment schedule:

Default amaunt: | 0

@

wecath ey e
= vl‘ 1 vl‘ ) |+ =
....... v Y| | e
anuzry v] 1 'IA ) | o
* Start payments: @

[ R

* Stop payments
[ wover |

Notes: nates

* required field

ave and sdd snctrer | Gancal |
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Screen Captures - Payment Frequencies - Adding Incomes

Custom Payment Schedule: 1-Time Payment Schedule

"y
Atime payment
%! Anously
Si-manthly (every 2 montha)

Don't Just Break Ey  B-aeekdy (overy 2 wooks)
Dally: 7 days a week

Every & weeks

Overview I Morehly f Reports ~ Wish list
Quirtary
Add an Income ® S
e & month
* Refecwecs name iy
toem payinunt scheduse
Repsats annualy
Fraspeney: @
Custam payment schedie: @
Detat smount
et - Yo A
(Lonn -l | Ji=
= Il l B |+-
[ -l Al | |+=

Notes [ ote |

* required fieid

Don't Just Break Even, Break Free

Lifestyle Budg... @
Overview Income / Expense management ~ Reports ¥

Add an income ®

* Reference nama:

Frequency: 1-time peyment schedule v/ @
Custam payment schedule: @
Default amount: I:
Momh Dy Yeur At
|} Janssry v“ 1 vl 2029 v" 0 ‘+ -
= S | T [
[ Jansary v]| T v 2023 v]l 2 + -
Notes:
* required field

Seve | Sevandscdnote [iGHSY

Lifwsyghe Byl 2 ot and shan fis detsils
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Screen Captures - Payment Frequencies - Adding Expenses

1-Time Payment

‘ ['}) measuresi

Don't Just Break Even, Break Free

o
Overview Income / Expense management ~ Reports ¥ Wish fist

Add an expense @

« Reference name: ‘—‘ Dl therein s esewotiecortmct

* Category rame
T e
Annuaty
Amount Bi-monthly (swery 2 montha) [ [ e rep—

Sl-moaky (every 2 woeks)

Dsily: 7 duys o woek

Caily: A% week days ®
ey & montha

Evory & woeks

Mortthly | S—
Quarsery

Swri-arroslly

Twice a month

Naped: Viely

* Date of payment

Yy

Custom paymant schedule
Rupaats annuaty
1-time payment schedule

ety subie 2 astlacdasare e delats

* required field

(] measuresixc

Don’t Just Break Even, Break Free

°

Overview Income / Expense management ~

Add an expense®

My account | Help~ | Signout

Reports ¥ Wish list

* Reference name:

L]
L]

1-time payment v®

L]

* Category name:
Frequency:

Amount:

[ there is a renewable contract

[ pay with credit card

[ calculate using spreadsheet

* Date of payment:

dd/mm/yyyy

* required field
Save and add another

Lifestyle Budget 2 edit and share file details
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Screen Captures - Payment Frequencies - Adding Expenses

Annually

]

measuresinc

Don't Just Break Even, Break Free
0
Overview Income / Expense management Regorts ~ Wigh ligt

Add an expense®

* Refernce pame: | | ] e b rermatde convact

* Category name: ( |

= 1-time payment

ooy ®
Bi-morthly (every 2 mootha)
Bi-weekly (every 2wesks) 8
Daly: 7 days & weok

Amount Daly: All woek days
Every 4 months
Every 4 weeks

* Start biling: Wonthéy

— Guartery

| warmentyayy Semi-annusty

— Twieamensh SR

[ o oo vt ot

] cabate oty mvensabunt

e

[
+ Stop biling Custom paymert schectde
[ ever Anpeuts anrrnlly

— . time pmmentschedule

Nates: [(ootes |

* required fald
n U p—— m

Uitestie Bacge 2 ot e st fhe e

(}) measuresic

Don’t Just Break Even, Break Free

°

Overview Income / Expense management ~

Add an expense®

My account Help = Sign out

Reports ¥ Wish list

* Reference name:

L]
L]

Frequency: Annually v @

* Category name:

[ there is a renewable contract

[ pay with credit card

[ calculate using spreadsheet

* Start billing: ®@

I dd/mm/yyyy

* Stop billing

Never V]

Notes: fotes

* required field
Save and add another

Lifestyle Budget 2 edit and share file details
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Screen Captures - Payment Frequencies - Adding Expenses

Bi-Monthly - Every 2 Months

My acctur al
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ™

Add an expense®

Wish list

* Relerence name: _J
* Category name: T
1-tima payment
Annually
ey @
Bi-werkly (every 2 weeks)
Amount: Daily: 7 days & week Ce
Dally: All week days (=
Every 4 months
Evary 4 waeks
day¢ Monthiy
Quarterly
st v Semi-annually
. Twice a moath
Weekly
Custom payment schedule:
ftapeats annually
1-tima payment schedule

Save and add nother [ Gance |

Ufsstyle Dudges 2 adbt and woam file cmsele.

[ poy wttn coedr: cand

* Enter day of payment

© Onthe

© Onithe
Notes:

* requied field

[ thees 4 eneviatin conirat

o it et
uning spomsdehest

[}/ measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... @

Overview

Income / Expense management v

Add an expense®

Reports ¥

My account | Help~ | Signout

Wish list

* Reference name:

L 1
L 1

Bi-monthly (every 2 months) v @

* Enter day of payment:

* Category name:

Frequency:

O Onthe day of the month

(@] Onthe[ First v“ Monday

* required field
Save and add another

Lifestyle Budget 2  edit and share file details

v] of the month

[ there is a renewable contract

[0 pay with credit card

[ customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Expenses

Bi-Monthly - Every 2 Months (Cont'd)

(] measuresixc

Don’t Just Break Even, Break Free

°

Overview Income / Expense management ~

Add an expense ®

My account | Help~ | Signout

Reports ¥ Wish list

Frequency: [ Bi-monthly (every 2 months) VI®

* Enter day of payment:

O On the day of the month

® On thE[ First VH Monday V] of the month

[ there is a renewable contract

[ pay with credit card

[ customized payment amounts
[ calculate using spreadsheet

* Start billing:

[ June VH 2023

* Stop billing

[ Never

* required field

Save and add another
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Screen Captures - Payment Frequencies - Adding Expenses

Bi-Weekly - Every 2 Weeks

(]) measuresixc

Don’t Just Break Even, Break Free

°

Overview Income / Expense management v Reports ¥ Wish list

Add an expense®

* Reference name: Dl thereis 2 renewadle convact
1-time payment

Annuaily

Bi-monthly (every 2 menths)

* Category name:

ol @ e
Dady: 7 days a week

Amount: Dady: Al waek days ] custemized payment amonts
Every 4 months 1 exleulete uzing spreadsheet
Every & weeks

s |m t w t ‘ Monthly

. Quarterly

Notes §a¢l'|i-ar,-.ually
Twice a month
Weekly

* reguired field Custom payment scheduie:

Repeats annually

Save and add an 1-time payment schedule
E———

Ufestyle Sudoet 2 ecit and shaee file detafls

Add an expense ®

My account Help~ |
[}/ measuresic
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ¥ Wish

Sign out

list

* Reference name:

L ]
L ]

Bi-weekly (every 2 weeks) v @

* Category name:
Frequency:

Amount:

Notes:

* required field
Save and add another

Lifestyle Budget 2 edit and share file details

[ there is a renewable contract

[ pay with credit card

[ customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Expenses

Bi-Weekly - Every 2 Weeks (Cont'd)

My account | Help~ | Signout
(}) measuresixc
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense®

* Reference name: S [0 there is a renewable contract
TRreEe :}

Frequency: [ Bl-weekly (every 2 weeks) V] ®  Opaywithcreditcard

Amount: [ customized payment amounts
[ calculate using spreadsheet

* Start billing:

dd/mm/yyyy

* Stop billing

Never

* required field

Save and add another
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Screen Captures - Payment Frequencies - Adding Expenses

Daily: 7 Days a Week

g9 TONEY

Don't Just Break Even, Break Free
®
Overview Income / Expense management ~ Reports Wish list

Add an expense @

+ Reference name: [— D) theve s o sesewove oetnact
S-time payment

Annuaty

Hi-monthiy (avecy 2 montha}

Bl weekdy [every 2 waoks)
Freguency: ® Dl povweh stk oot

* Category rame

Dty Al week days

Amount Evnry & manthe
Every 4 woeks
worthly
Quarsery
* Start biling:
Semi-ancuslty ®
4 Yy Twice a month [
—
Weedly - —J
Custorm paymant schedule
* Stop biling Repests annualy
] Newer T-time paymant schedule
]
Notes |
* required fiekd

My account Help = Sign out
[}/ measuresic
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense®

* Reference name: :] [ there is a renewable contract
“categenyneme: :]

Frequency:

ith credit card
Daily: 7 days a week vi® Cl-peywith orecitce

Amount: [:] [ calculate using spreadsheet

* Start billing: ®@

[ dd/mm/yyyy

* Stop billing

Never v]

Notes: notes

* required field
Save and add another

Lifestyle Budget 2 share filg il
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Screen Captures - Payment Frequencies - Adding Expenses

Daily: All Week Days

) il

Don't Just Break Even, Break Free

°

Add an expense®

Overview Income / Expense management ~ Reports ~ Wish list

* Ruferencs name -t paymment D thare s o resemtrie caebiast
Annuaky
* Categary name: Bi-monthly (every 2 montte)

l-wouidy every 2 weeks)

ity: 7 Gays b woek
Frequency il ® [ it wdt cund
Eemey & month
Amount Seery 4 woeks [0 cabostse usig readsneet
WMoenthly
Quarterty
* Stan biling Somi-srrusily ®
Twice @ month
‘ ad/mmiyyyy Weelly
Custom paymont schoduie
Rapeats annusty
*S10p bifing 1-time payment schodule
Never .[
Notes: = 1
* required fiesd

ﬂ Save and odd ancther | Bancel |

vty fdant T et ard stere fie detats

Add an expense®

My account | Help~ Sign out
() measuresixc
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ¥ Wish list

* Reference name:

L]

Frequency: Daily: All week days v®
* Start billing: @
[ dd/mm/yyyy
* Stop billing
Never Vl

Notes: p—

* required field
Save and add another m

Lifestyle Budget 2 edit and share file details

[ there is a renewable contract

[ pay with credit card

[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Expenses

Every 4 Months

Myaccourt | Hep~ | Signout

['}) measuresixc

Don’t Just Break Even, Break Free

®
Overview Income / Expense management ~ Reports ™ Wish list

Add an expense @
— =L paYTIEAL
* Raference name: Annuslly T wre @ a o sontiact
Bi-manthly (every 2 months)

Bivweekly (every 2 werks)

Daily: 7 days 8 week

Dally: AY woek days

* Categary name

Frequency; ATy @ L) o with cedt card
Every 4 waeks

Amount: Meathly D custarized syt amats
Guarterly (WL T —

Semi-annually
* Enter day of payment: Twice a month

O Onthe| st v|day¢ 'Weekly
4 Custom payment schedule:

o Onthe| Flzt «|_ Rapaats annuaty
\ —  1-time payment schedule

Notes:

| notes

+ required el
Save and add anather m

Lifestrle DidpetZ. adtacd soare fie detalls

My account Help~ | Sign out

(] measuresixc

Don’t Just Break Even, Break Free

Lifestyle Budg... @

Overview Income / Expense management v Reports ¥ Wish list

Add an expense®

* Reference name: :] [ there is a renewable contract
Mt :]

Frequency:

ith credit card
Every 4 months v|® [lpeyporticeeciien

Amount: [ customized payment amounts
[ calculate using spreadsheet
* Enter day of payment:

O Onthe day of the month

o Onthe[ First VH Monday vlofthemomh

* required field
Save and add another m

Lifestyle Budget 2 edit and share file details

MAKING THE CONNECTION BETWEEN YOU & YOUR MONEY MEASURES INC 114
MONEY FOR TEENAGERS & YOUNG ADULTS p
COPYRIGHT © 2023 MONEY MEASURES INC. ’




Screen Captures - Payment Frequencies - Adding Expenses

Every 4 Months (Cont'd)

My account | Help~ | Signout

[} measuresixc

Don’t Just Break Even, Break Free
Lifestyle Budg... @
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense ®

* Reference name: :] [ there is a renewable contract
ik :]

Frequency:

[ Every 4 months

Amount: [0 customized payment amounts
[ calculate using spreadsheet

* Enter day of payment:

vl ® [ pay with credit card

O Onthe day of the month

® Omhe[ First v“ Monday v}oflhemomh

* Start billing:

[ June VH 2023

* Stop billing

Never

* required field

Save and add another
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Screen Captures - Payment Frequencies - Adding Expenses

Every 4 Weeks

Don't Just Break Even, Break Free

°

Overview Income / Expense management Reports ~

1-time payment

Add an expense @
L ———— L

‘ [}) measuresixc

Wish list

Bi-monthly (every 2 months)
Bi-weekly (every 2 weeks)
Daly: 7 days a weak
Daily; All woek days
Every 4 monihs
®
Monthly
Amount: Quarterly
Semi-annuaby
Twice a month
s m|t | w|t Waokly
: Custom payment schedile:
fepaats annually
-time payment schedule

* Reference n2me:
* Category name:

Freguency.

Noles:

* required fioki
pm———

Ulesyke Budget 2 gdit and share fée catais

O pay whn eondit card

[ omm it skl contract

| custemized paymant ameunts
L e¥cdate unng savmsdshest

(] measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... ®

Overview

Add an expense®

Income / Expense management v

My account Help~ | Signout

Reports Wish list

* Reference name:

L]
L

Every 4 weeks

L]

*s | m|t | w|t)|f]|s

* required field
Save and add another

* Category name:

Frequency:

Amount:

Notes:

Lifestyle Budget 2 edit and share file details

[ there is a renewable contract

[ pay with credit card

[ customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Expenses

Every 4 Weeks (Cont'd)

(}) measuresixc

Don’t Just Break Even, Break Free

Lifestyle Budg... @

Overview Income / Expense management ~

Add an expense ®

My account | Help~ | Signout

Reports ~ Wish list

Frequency: l Every 4 weeks

v]®

[ there is a renewable contract

[ pay with credit card

[ customized payment amounts
[ calculate using spreadsheet

* Start billing:

[ dd/mm/yyyy

* Stop billing

[ Never

* required field

Save and add another
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Screen Captures - Payment Frequencies - Adding Expenses

Monthly

My account Help~ Slgn out
[]) measuresic
Don't Just Break Even, Break Free
Lifestyle Budg... @
Overview Income / Expense management ~ Reports Wish list
1-time payment
Add an expense @ Annualy
— Bi-m0NtHYY (every 2 months]
* Reference name. Bi-weekly (every 2 weeks) 0] therm 3t cwrrenvable cxniimes

Daily: 7 days a week
Daily: All week days
Every 4 months

EREE @

Ammount: Serni-annualy
Twice & month
Vieekly
* Enter day of payment: Custom payment schedule:
O on |v<=| 18t v dayc Repeats annvally
L : 1-time payment schedule
o onte| it VI[ Wiy G hE ot

Notes; | notes

* required fild
e —— m

Lifustghs B 2 wbe ot shiew fim cutils

* Category name:

ocrrized payTont amouts
L cakubate uwng sovesdsheet

My account | Help~ | Signout

[}/ measuresinc

Don’t Just Break Even, Break Free

Lifestyle Budg... @

Overview Income / Expense management v Reports ¥ Wish list

Add an expense®

* Reference name: [:] [ there s a renewable contract
Frequency: Monthly v®
Amount: [ customized payment amounts
[ calculate using spreadsheet
* Enter day of payment:
O Onthe

[ pay with credit card

day of the month

o] Onthe[ First v” Monday v]ofthemonth

* required field

Save and add another m

Lifestyle Budget 2 edit and share file details
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Screen Captures - Payment Frequencies - Adding Expenses

Monthly (Cont'd)

[}/ measuresixc

Don’t Just Break Even, Break Free

°

Overview Income / Expense management ¥

Add an expense ®

My account | Help~ | Signout

Reports ¥ Wish list

* Reference name:

L]
L]

Frequency: Monthly v @

* Enter day of payment:
O On !he day of the month

* Category name:

Amount:

[ there is a renewable contract

[ pay with credit card

[ customized payment amounts
[ calculate using spreadsheet

* required field

Save and add another w

® Onthe[ First v” Monday v]ofrhemonth

* Start billing: ®@
[ June VH 2023 ]

* Stop billing

[ Never
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Screen Captures - Payment Frequencies - Adding Expenses

Quarterly

My acxount fep ~ Sign ot

[}) measuresic

Don’t Just Break Even, Break Free

°

Overview I 1_time payment - Reports ¥ Wish list
Annually
Add an expense® Bi-manthiy (every 2 months)
— . Bi-waexly (every Zweeks)

[t s o twewmsdili ootines

* Reference name: Daily: 7 days & waek
Daily: All week days
Every 4 months
Every 4 vieeks
Mont
Fosuenss @ Do sl
Semi-annualy v
Amount Twice a month
Weakly
Custom payment schedule
* Enter day of payment: Reposts wnruslly
C Onthe| 151 v]day( 1-time paymant schedule

© Dathe | First ~|| Monday v |af the manth

Notes: l notes I

* Category name:

* required feld
Save and add another m

ity Bordged 2wt s sha Cla dotaibe

My account Help ~ Sign out
(}) measuresic
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ~ Wish list

Add an expense®

* Reference name: [:] [ there is a renewable contract

Frequency: Quarterly v ®

Amount: [ customized payment amounts
[ caleulate using spreadsheet

* Enter day of payment:

O Onthe day of the month

o Onthe[ First VH Monday v]ofthe month

* required field

Save and add another

Lifestyle Budget 2 edit and share file details

[ pay with credit card
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Screen Captures - Payment Frequencies - Adding Expenses

Quarterly (Cont'd)

[}/ measuresic

Don’t Just Break Even, Break Free

Lifestyle Budg... @

Overview Income / Expense management ~

Add an expense ®

My account | Help~ | Signout

Reports ~ Wish list

* Reference name:

L]
L]

[ Quarterly VI ®@

* Enter day of payment:

O Onthe day of the month

* Category name:

Frequency:

® On the[ First VH Monday V] of the month
* Start billing: ®
[ June VM 2023 ]
* Stop billing
[ Never

* required field

Save and add another m

[ there is a renewable contract

[ pay with credit card

[ customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Expenses

Semi-Annually

ep~ Sign out
(}) measuresixc
Don't Just Break Even, Break Free
Lifestyle Budg... @
1-time payment ¥
Overview I Annuaty |34 Reports ~ Wish list
Ai-manthly (every 2 months)
Add an expense @ Bi-weekly (every 2 weeks)
———— O3]y 7 35Y5 3 WOB
* Reference name: Daily: All week days [ ther= ie 3 renewesle covtect
Every & months
* Category name; Every 4 weeks
Monthly
Frequency: Uty ® L pay wah erodit csed
Twica 3 month
Amount: Waekiy [ customized psyment smous
Custom payment schedule: [ catcufate using spreadsheet
Repeats annually
® Enter day of payment: 1-time payment scheduie
© Onthe| 1st v day ofthemonthy B
O onthe First v | Monday v af the montn
Notes: noles
* required field
£ EXmEm e
Ufestyle Sudget 2 o acd shars fila dataily
My account Help ~ Sign out
() measuresixc
Don’t Just Break Even, Break Free
style Budg... @
Overview Income / Expense management ¥ Reports ™ Wish list
Add an expense®
* Reference name: [: [ there is a renewable contract
Frequency: Semi-annually v ® [ pay with credit card
Amount: [ customized payment amounts
[ calculate using spreadsheet
* Enter day of payment:
O Onthe day of the month
O Onthe of the month
* required field
Save and add anothi Cancel
Lifestyle Budget 2 edit and share file details
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Screen Captures - Payment Frequencies - Adding Expenses

Semi-Annually (Cont'd)

[}/ measuresixc

Don’t Just Break Even, Break Free

°

Overview Income / Expense management ¥

Add an expense ®

My account | Help~ | Signout

Reports ~ Wish list

Frequency: Semi-annually v®

* Enter day of payment:

O Onthe day of the month

® Onthe[ First v” Monday v]ofthemonth

[ there is a renewable contract

[ pay with credit card

[ customized payment amounts
[ calculate using spreadsheet

* Start billing:

[ June v“ 2023

* Stop billing

[ Never

* required field

Save and add another

MAKING THE CONNECTION BETWEEN YOU & YOUR
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Screen Captures - Payment Frequencies - Adding Expenses

Twice a Month

() measuresixc

Don't Just Break Even, Break Free

Uifestyle Budg...

Overview In

1-1lma paymens
Aaraally
B-monthly fevery 2 months) 17 Reports ™ Wish list
S-weekly (every 2 weeks)
Add an expense® Dally: 7 days a wosk
—— Ol A ek daye

* Reforence nama: Every 4 months D there i3 3 encwable contzct
Evecy 4 weeks
Manthly
Quarterly
Sami-annually <
tieAomr. 4 Kl

Waakly

Amaount Custom paymeant schedute:
Reprats annually
1-time gayment schedue

* Categary mame

VA NP M

D cakeudine usirg seeesdiioct

* Paymen: #1:

O Onthe| st v|day of the montn

First V]l Monday v |af the marth

O Onthe

Notes

* requiced field
(o ] e L]

Lrestyle Budger? 2diaod shae e detals

My account | Help~ | Signout
[} measuresic
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports Wish list

Add an expense®

* Reference name: :} [ there is a renewable contract
B [:

Frequency:

g ay with credit card
Twice a month vi® Dl pay

Amount: [ customized payment amounts
[ calculate using spreadsheet
* Payment #1:

O Onthe day of the month

(@] Onthe[ First v][ Monday v]ofthemonth

* required field
Save and add another

Lifestyle Budget 2 edit and share file details
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Screen Captures - Payment Frequencies - Adding Expenses
Twice a Month (Cont'd)

‘ [}) measuresic

Don't Just Break Even, Break Free
0

Overview Income / Expense management ~ Reports ¥ Wish list

Add an expense®

* Refarence name: | [ »ere 5 0 romewabic comact
* Category name: |

Fraguency: | Twice s month '|‘” [ pay wis crodit cand
Amount: | 0 O customized payment amounts

[ cwcubate usng mresdshnet
* Payment #1;

© onthe| 1at vkmof!hummtﬂ

® anm' First v” Maonday v|0'"’=m°'"-"
* Payment #2:

© onthe| Fist || Mondsy v|ollhemmlh

Notes:

* required field

save and sdg snotner | Gancel |

Myaccourt | Help = Sign out
Don’t Just Break Even, Break Free
®
Overview Income / Expense management ~ Reports > Wish list
Add an expense®
* Referance rame: [ ] ) thiviis & conmitin cantiacs

* Category name:
Frequency: Twice a month ® L pay wih orecit care

Amount: [ 0 ]

[) ctamizes prymees amaises
Ll caodute usng symesheet

* Payment 81:
o Dnmel st v

cay of the morth

® Onthe| First v] Moraay vJloemont'!

* Payment 92:

@ Onthe| Firat v] Monday vlohhemomn

* Stert biing: ]

First Monday ~|| hane | 2022

* Stop iling

Never v

Notes:

* required field
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Screen Captures - Payment Frequencies - Adding Expenses

Weekly

Ay an Holp = n out
['}) measuresixc
Don’t Just Break Even, Break Free
e prvr
Annuslly
) Bi-manthly (every 2 montns) e
Overview Y giweekly (every 2weeks) |~ Reports ~ Wish list
Daily: 7 clays a week
Add an expense ® Daily: All week days
— V7Y 4 NONNS
* Reference name: Every 4 weeks ] thene i 2 renewadie contract
Monthiy
* Category name: g:;k-:'nZusly
Twi i
Freguency: 1@ L[] pay with credit aere
Custom paymant schedule: |
Amount Repeats annually [ eastemized paymest ameants
1-time payment schedute ] eafculate uzing spreadsheet
s |'m|tlw it f|s
Notes:
* raquired field
[ e [
Lilestyhe Buger 7 o and sha fis dataits
My account Help~ | Signout
. ’ measuresinc
Don’t Just Break Even, Break Free
Lifestyle Budg... €]
Overview Income / Expense management ¥ Reports Wish list

Add an expense ®

* Reference name: [: [ there is a renewable contract
" cateqeryneme: [:]

Frequency: Weekly v® [ pay with credit card

Amount: [ customized payment amounts
[ calculate using spreadsheet

* required field
Save and add another m

Lifestyle Budget 2 edit and share file details
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Screen Captures - Payment Frequencies - Adding Expenses

Weekly (Cont'd)

Add an expense®

My account | Help~ | Signout
[}/ measuresic
Don’t Just Break Even, Break Free
°
Overview Income / Expense management ~ Reports ¥ Wish list

Frequency: I Weekly vl ®

* Start billing:

[ dd/mm/yyyy

* Stop billing

[ Never

* required field

Save and add another m

[ there is a renewable contract

[ pay with credit card

[ customized payment amounts
[ calculate using spreadsheet
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Screen Captures - Payment Frequencies - Adding Expenses

Custom Payment Schedule: Repeats Annually

Dan't Just Break By

) i)

Overview n Rezcriz e s

Add an expensen

iR rv—

X Srensove
»
Eatest
e -
[ one Il |+-
| Il I+-
| Il |+-
@

ik

Nene ,l
Nehee =
*roquizd el

ceEEzEn

T S,

‘ ['}) measuresi

Don't Just Break Even, Break Free
°
Overview Income / Expense management ¥ Reports ~ Wish list

Add an expense®

* Reference name: T e 4 rurmemnatbe conteast
* Category rame

cup e coacht
frausocy Aigpeats annuary . ® O N
Custorn payment schedale: ®
Defuult sinaunt:| 0
Neren oy et
.|| 1y [ | s
VN 1y [ I e
qJ_ T ¥
* Surtbiling @
Janusry 1|y |
* Siep bilkrry
Novar v‘
Notes: fotes
* required field

Seve end 6 anather
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Screen Captures - Payment Frequencies - Adding Expenses

Custom Payment Schedule: 1-Time Payment Schedule

Don't Just Break Ex
Quesview In

Add an expense®

* Antarcnae name

* Catwggiey e

) hiouss
T-iime sayment

Anrnaly
Wi==onthly feery 2 mohe)
cn

P he E Reports ~ Wish list
Fairy 4 waien
weathly
Quartivly
Sami-sanualty Z e
Twdos a manth

viaky

Cussant poyroant sohiad i

Aoosats anrealy

* recuined fiedd

Frodomey: @
[ Custom papment scheculs: @
Detant ameue | o
o [ = S
nesnr B =l | e
~ ] I | -
oo | 14 us o[ v |+-
Nt

£ EXEmm e

Uhears Bud? sl b dias

Lifestyle Budg...

Overview

) sl

Don'’t Just Break Even, Break Free

®

Income / Expense management v Reports ~

Add an expense®

Wish list

* Reference name;

* Category name:

[
L]

* required fickd

Eroquancy: e mmeisthedde: ) oy with crech canc
Custom paymen: scredule: @
Default amount: "
wcath Dy vear Amocnt
EET +-
S A JE#=
EER
Notes: B

vae

Lifrsstyle Dudget 2 dit and shirs fin detals:

LI mereis 2 renewable conract
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